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CHAPTER I 


INTRODU CTION 


When our Junior High School Library? was established on its 
present basis, an effort was made to have a course in Library Science 
become a functioning part of the school curriculum: (1) by presenting 
a course in the use of books and libraries to all seventh grade pupils, 
(2) by having specific research problems incorporated into the various 
units of work within the school curriculum, and (3) by building a 
library of reference and recreatory reading for junior high school 
pupils at all reading levels. 

In creating a new library course two problems arose = what to 
teach, and how to teach it. The first problem, what to teach, was ! 
easily solved by an analysis of curriculum requirements. The second | 
problem, how best to teach a course in Library Science, led to the 
discovery that no suitable materials had been developed that would fit 


our local needs. 


This need stimulated the present study which attempts to solve the 
problem by providing a workbook, BUILDING LIBRARY HABITS, for use in 
teaching a course in Library Science to all students in a first year 


class in our Junior High School. 


a7 Belmont Junior High School, Belmont, Massachusetts 
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CHAPTER II 


THE HISTORY OF THE SCHOOL LIBRARY 


The school library has been called "a twentieth century phenomenon." 


Although the school library movement had its beginning over a century 
ago, it is since the turn of the century that rapid growth has taken 
place. New trends in education have caused or brought about the need 
for school library service. 

A brief glimpse back through the years shows that the invention 
of the printing press brought about the real beginning of the availa- 
bility of books for the common man. The history of libraries is, of 
course, the history of reading. After Gutenberg's invention it was 
some years, however, before people had access to books, and then some 
years passed before any system of free circulation came into operation. 

The first real public library like those we have today was founded 
in Boston in 1848, just one hundred years ago. A law was passed at 
that time which enabled Boston to raise the sum of $5000 in taxes for 
the support of a library. Just contrast the magnificence of the Boston 
Public Library system of today! 

It might be said that the development of the school library 
system could be divided into three periods: first, the early period 
from 1855 to 1876; second, the period from 1876 to 1900; and third, 
from 1900 to date. The last period, from the turn of the century to 
the present time has been the most remarkable. 


There are records of various beginnings. Credit is given to 
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Dr. Jesse Torrey for the establishment of a library for young people in 
New Lebanon, New York, in 1804. This man felt that there should be 
books for young people everywhere, and that there should be libraries 
in the schools. It was nearly a hundred years later that his idea was 
really put into operation. About this time, too, libraries of a kind 
were connected with Sunday Schools and churches. Naturally most of the 
books were of a religious nature, but it was a beginning. In 1835, the 
state of New York passed a law by which money could be appropriated for 
the support of libraries in schools. Other states followed this pro- 
cedure and the movement was begun. True, the books selected were not 
always suitable, but in general helped to furnish reading matter for 
children. 


It would not be fitting to pass by this period without mentioning 


the work of Horace Mann to whom school libraries in Massachusetts really 


owe their beginning. It was while he was serving as secretary of the 


first Board of Education in the United States, the Board of Education 


of Massachusetts, that he was influential in getting a law passed enabling 


school districts to raise and expend a sum of money for the support of 


a school library. The sum of $30 for one year and $10 for each succeed- 


ing year was allowed. This humble beginning pioneered the way for the 
school library of today. When Horace Mann left the State Board of 
Education in 1849, the school library was a part of the school system. 
This good beginning, however, met with reverses. In 1850, legis-~ 
lation repealed the law allowing for the expenditure of funds for 
school libraries. In its place, provision was made for the establish- 


ment and maintenance of public libraries. Town libraries soon 
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superseded the school library. Then followed a cooperative enterprise 
of public and school libraries. 

The year 1876 is an important date in the history of school 
libraries. That year marked the one hundredth anniversary of the sign- 
ing of the Declaration of Independence, and while thousands of people 
gathered in Philadelphia to celebrate the marvels of progress, a small 
group of about one hundred librarians joined together to form the 
American Library Association. They recognized that libraries were a 
necessary part of the universal school system, and that libraries should 
be made available to all people all over the country. The work of this 
organization, known as the A.L.A., has been very important. 

That same year, 1876, marks the date of the establishment of the 
Dewey Decimal Classification System by Mr. Melvil Dewey who was then 
librarian at Amherst University. It was while working there that he 
became convinced of the need for a systematic and universal system of 
classification of books in libraries, and evolved the plan which is 
now universally accepted. . 

The formation of the A.L.A. caused a revival of the school library 
movement. By 1885, reports to the American Library Association showed 
progress. At this time, however, many public libraries were serving 
both school and public and were being faced with serious problems of 
administratione About ten years later, the leaders of both the American 
Library Association and the National Education Association felt the 


importance of the school library, and began in earmest to consider the 


|. problem. 
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In an attempt to extend public library service, branch libraries 
were built in sections near the schools, and in some cases branches were 
established within the school buildings. It was the public library 
which really became the instigator of the school library within the 
school building. These branch libraries, although housed in the school 
buildings, were under the direct control of the public library depart- 
ment. As such, equipment, as well as library staff, were supplied by 
the public library department, and their prime responsibility was not 
to the school, but to the public in general. The library had a two- 
fold purpose, that of serving the public, and that of serving the 

school. 

A second type of school library followed. The school board and 
the library board jointly established a library within the school for 
school purposes only. It was felt that the library department could 
best assume the new responsibility. Soon, however, it became evident 
that a special library within the school, equipped to meet the ever 
changing needs of the new curriculum, and under the direct control of 
the school committee, wes needed. It was also agreed that a sympathetic 
person, who was both teacher and librarian, should be in charge. Under 
this last mentioned arrangement the library could easily fit in with 
the aims of the school, adjust itself quickly to changes, and assume 
its responsibility as part of the school. Although the advantages of 
a school library as distinct from the public library are many, there 
are some disadvantages. It is only from a close cooperation between 


the two that the greatest measure of success will result. 
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The new philosophy of education at the turn of the century brought 
about the establishment of the school library as we know it today. Two 
wars and a depression and the present inadequate state support for 
education have prevented the school library from attaining its rightful 
place in many schools. But there has been marked progress. Standards 
were set up in 1915 and presented in a report by C. C. Certain. His 
report became the basis for legislation. At the same time the American 
Library Association formed a School Library Section to study the further 
development of effective school libraries. Various reports have been 
presented since that time. In 1933, Dr. B. Lamar Johnson made a study 
of school libraries. His report brought out the need for further 
organization and study. A study was made in 1939 by the writer of the 
number and type of junior high school libraries in the state of Massa- 
chusetts. A comparison of this report with the information obtained 


from the Junior High School Survey, a biennial report of the state of 


’ Massachusetts, for 1946-1947, showed an increase in library facilities 


and personnel. 

Educators in general have realized and accepted the need for the 
school library. (A brief review of the literature will be given in the 
next chapter.) New school buildings provide excellent physical facili- 
ties for school libraries. Plans for expansion have been curtailed due 
to present conditions, but it is hoped that the future holds possibili- 
ties for even better facilities in library personnel as well as in 


material needs. 


ddguoud ytintneo end to aunt edt ta no 1 eRE be ie A 
owt «sv vabod st word eh BS yrard ff 
“ot drogture edate esarpabant ‘dnpieng ods ont 
fietatgix ast viiabadte rect simid © Teetibs a8 petaereg eyad moifoouh@ i ’ 
efiabradd seastactd bexeram poed aad “ore tus aloodse yiem of sos lQy 
eit »=thatred .9 49 yd Moter hal bodaaaerg bre SLOL ms cas doe ors | 
~eotsemh off omit omae ald tA sao itafgigel tot wldad edd efmoed tx0c04 
arti) edt yhirdte of ootdee® vroidht leomt a homo? moitaipossé vis tig 
need evad edioyst qvoitsY .ceirardil fdodoa evisoette to danmol-voigy ym 
wurde 2 ohenmbonitoh ranml .& «10) (Geel at .onB Jad? somta bednese~q ia ; 


{ ‘a 


sOridtsft rol becom edt duo Idsyord Iteget aif ania foodos tay a 
> 7 


a 
? 


eit to retinw efs yd C82L ni obem eaw ybusa A «ybaa bre aoigasins;:o0 | <a 


‘ 


os2ue2 to edeta ont mi aemistdil Joorse nyid toler, to sayy baw te8cdn 
hanisdde aoidamieo int out itiw dueget airy to nos Erague> & saddens 


to egada old te Jioger fainneltd «) ores Loos0g tig 28 “ela ate 
aeisttiiont yretdif ak easeiomi ae bowods 7308-080 x0} H sas 


Ring 
eff at cevin of Ifiv owdarettl ont 16 wowed, Telind oe yuan: 


~iifoat Isotayig ine Siecxe ob iver auttbLiud ‘remy 
cub belies mood eval aotatecre tot analt ee 


oid sot heen ott hedeepos’ bas haatleet wh Lore nog t) 


Tate eblod ewitfisodts tadd betod ef tt 


CHAPTER III 


THE ROLE OF THE SCHOOL LIBRARY TODAY 


A review of the recent literature in the field of general education 
and also in the field of reading shows a general agreement among author- 
ities of the importance of the school library and for the need of in- 
struction in the use of the library. A few authorities have been 
selected and their views follow. 

A better understanding and interpretation will be gained if the 
reader has a clear picture of the fundamental aims and objectives of 
the school library. A. Elwood Adams in his monograph on the use of 
school libraries : states very simply that "Library aims usually are a 
reflection of the generally accepted educational aims, but just as 
educational aims must be interpreted in the light of individual 
communities so must the objectives be formulated to specific instances." 

Lucile F. Fargo has formulated a set of objectives for the school 
library which are widely accepted. A summary follows: 

1. To acquire books and other materials in line with the 
demands of the curriculum and the needs of boys and girls 
and to organize these materials for effective use. 

2. To guide pupils in their choice of books and other 


materials of learning desired both for personal and 
curricular purposes. 


V/ Adans, A. Elwood. The Use of Libraries in Junior and Senior High 
Schools. Southern California Educational Monograph, No. 8. 1936. 
University of Southern California Press. 

2/ Fargo, Lucile F. The library in the School. 4th Edition. American 
Library Association, Chicago. 1947. 
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3. To develop in pupils skill and resourcefulness in their 
use of books and libraries and to encourage the habit of per- 
sonal investigation. 


4. To help pupils establish a wide range of significant 
interests. 


5. To provide aesthetic experience and develop appreciation 
of the arts. 


6. To encourage lifelong education through the use of library 
resources. 


7. To encourage social attitudes and provide experience in 
social and democratic living 


8. To work cooperatively and constructively with instructional 
and administrative staffs of the school. 


Mary P. Douglas, + another outstanding authority in the field of 
school libraries, state,the aims of the school library as follows: 
1. Learn to enjoy reading. 
2. Develop judgment in selecting worthwhile books. 


3. Acquire ability to use library tools and indexes. 


4. Acquire ability to use factual books and material. 


5. Form the habit of using libraries and library material. 
6. Respect the rights and privileges of using public 
property. 
Emmett A. Betts . in his book on Foundations of Reading Instruction in- 
cludes a chapter on the goals of reading instruction. He states, "Full 


social living means more reading = qualitative reading." He goes on to 


yy Douglas, Mary Peacock. Teacher-Librarian's Handbook. American Library 
Association, Chicago. I4li-pal 

2/ Betts, Emmett A. Foundations of Reading Instruction. American Book 
Company, New York. 1946. 
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say that a unit on how to use books and libraries should constitute a 
substantial part of a plan for systematic instruction in reading at any 
school level. With the present emphasis on enrichment of the school 
curriculum, a knowledge of how to locate information in sources other 
than textbooks is essential. Betts considers the concept of "reading 
readiness" as of utmost importance, end suggests that library corners 
in classrooms in elementary schools have created much interest. He 
adds that this interest should be fostered in the junior high school 
through the school library. 

In the thirty-sixth yearbook of the National Society for the 
Study of Education, Dr. B. Lamar Johnson : writes of the school library: 
"A reading program requires a wide range of appropriate reading materials 
and will accordingly place heavy demands upon the school library." 
The importance of library tools to any reading program is obvious, for 
the ability to read is not complete if the reader is wable to locate 
needed materials. The teaching of the use of the library is a joint 
responsibility. There is a difference of opinion as to who should 
give this instruction, but no matter who is in charge, whether the 
classroom teacher or the librarian, the problem is one that should be 
shared by all. The ability to locate and use library materials cannot 


2 
be taught by one person and then forgotten. Dr. Johnson concludes 


his report as follows: "The school library is not an end in itself; it 


succeeds only to the extent that it contributes to the educational pro- 


¥ Johnson, Dr. B. Lamar. The School Library. Thirty-sixth Yearbook, Part 
National Society for the Study of Education. Public School Publishing 
Compeny. Bloomington, Illinois. cl937. Chapter VIII. 


2/ Ibid. 
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gram of the school. If the library is to contribute effectively to 
the reading program, it must supply adequate and appropriate reading 
materials; furthermore, a united staff of teachers and librarians must 
cooperate to the end that these materials may be used both for in- 
structional purposes and for recreatory-reading." 

Gray ; in referring to the newer types of teaching allows that more 
varied demands are now made on the reader than was true formerly. En- 
riched program should include provision for reading materials that re- 
late to the interests of pupils. The amount of reading material has 
increased and as a result library methods have been promoted in many 
classrooms. The importance of adequate library facilities has been 
recognized, but the number of schools that provide satisfactory library 
facilities is as yet far too limited. 

It is interesting to note that the Committee has included in their 
basic principles underlying the report this statement. "School and 
classroom libraries are of primary importance in initiating and 
establishing satisfactory reading attitudes and habits. A generous 
supply of attractive and suitable books snriches instruction, satisfies 
the reading interests of pupils, and modifies to a large extent the pro- 
cedure accepted in teaching and study. The need for an adequate supply 
of available reading material cannot be over-emphasized in view of the 
broader purposes that the curriculum must now serve." 

Gray continues his report by emphasizing the fact that the school 


has an obligation in providing training in the intelligent and skillful 


V/ Gray, William S. Thirty-sixth Yearbook, Part I. National Society for 
Study of Education. Public School Publishing Company. Bloomington, 
Illinois. 1937. Chapter II. 
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use of books, libraries, and all sources of information. Only a be- 


ginning can be made during reading periods; additional instruction in 


the library and in the various subjects must be given. 


1 


Greer and Heller,” in a later ’® report, give a bit of encouragement 


when they say that evidence exists that library service is being recog- 


nized more and more widely as an "educational instrument of first im- 
portance." It is taken for granted that the library has an established 
place in every secondary school and junior college. The extent of the 
activity of the library is still a problem of local conditions, but 
more and more school administrators are realizing the extent to which a 
school library can render service if given the opportunity and facili- 
ties to do so. Curricula based on student needs require a library for a 
laboratory, and pupils must be taught how to use the library materials. 
) That the school library is vitally important is the basis of the 
, new book, Teaching Through the Elementary School Library, by Walraven 
and Hall-quest.” The authors of this book present a fine view of the 
wae picture and give valuable aid to the elementary and junior high 
school teacher and librarian. Team-work between teachers and librarians 
~' is a key-note of their study. They believe that the common aim should 
be an effort which guides the pupils toward increasing facility in 
teeing and in the independent use of the library, and present many 
practical suggestions and helps. The following statement stresses their 


belief. “It is vitally important that the school administrators and 


Vv Greer, Margaret and Heller, Frieda M. Making the Library Effective. 
Forty-seventh Yearbook, Part II. National Society for the Study of 
Education. 1948. Chapter X. 

2/ Walraven, Margaret K. and Hallpquest, Alfred L. Teaching Through the 
Elementary School Library. H.W.Wilson Company. 1948. 
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and teachers, as well as librarians, view the school library not as an 
extra-school auxiliary, but as an essential, integral factor in the 
school's organization and educative process." 

Wright and Carnovsky? - co-authors of a report in Reading in General 
Education, discuss the problem of how adequate reading materials may best 
be brought to the attention of students and through what process. The 
School library has come to be the most common agency and as such de- 
serves considerable attention, for upon its successful functioning a 
great measure of achievement depends. No single type of library organi- 
zation can be established for conditions vary depending upon the local 
situation, the curriculum, teaching methods, library personnel and 
facilities, etc. However, the general objectives are the same and imply 
te necessity for instruction in the use of books and all library 
materials. Published reports of teachers and librarians at all levels 
indicate that skill in the use of materials of reading is best acquired 
with correct practice. Instruction should be started in the elementary 
grades and should be a continuous process. The subject matter included 
in the course of library instruction should be fitted to the level at 
which it is offered. Instructional materials should fit the local 
curriculum. Since the problem is one for each individual school situa- 
tion, no standard teaching aids can be supplied. Each school must adapt 
its own program. 


The progress of the school library movement is described by 


1/ Wright, Edward A. and Carnovsky, Leon. In Reading in General Education 
edited by William S. Gray. American Council on Education. Washington, 
D.C. 1940. Chapter XI. 
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Nora E. Beust? when she compares the fact that only a few years ago 
librarians were making a special effort to gain a place on educational 
programs, with the fact that the school library at the elementary and 
secondary school levels now appeared as an important subject on the | 
reading programe. This evidence proves that authorities in the field of 
reading recognize the library as an essential part of the school of 
today. The new curriculum demands such a wide range of material for 
reference, and it is the joint responsibility of teachers, librarians, 
and administrators to furnish the necessary materials. 

The importance of the school library is described in a special 
‘leaflet, Know Your School Library? published by the United States Office 
of Education. In this pamphlet Nora E. Beust calls the library a 
“dynamic reading center" which must have an abundance of carefully 


selected materials which are readily available to pupils and to teachers. 


In answer to the question, "How can the library be made indispensable?" 


she states that "the intelligent use of the library makes it so." To 


attain this objective, the library standards of the Southern Association 
of Secondary Schools require that library instruction be given in those 


schools accredited in the association. The number of lessons and the 


material to be covered are specified. Some schools have found tht a 
greater use of the library results from teaching book and library use 
when students need the specific information rather than from a formal 


| 
| 
course. Again the problem is one that seems to have no one best | 


Beust, Nora E. Recent Trends in Reading. Education Monograph, No. 49. 

os : ens a 
Peited by William S. Gray. “niversity of Chicago. 1939. 
2/ Beust, Nora E. Know Your School Library. Leaflet, No. 56. U.S. 


answer or solution for conditions in each school vary so much. Each 
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school must adjust its ow problem to the local conditions. 

Henne’, discusses the problem of the school library with special 
reference to secondary schools and colleges and states that although the 
elementary school assumes a large responsibility in teaching the use 
of books and libraries, the secondary school has the "key position in 
seeing that this instruction expands and takes hola."+ 

Part VIII of this same monograph is devoted to Reading and the 
Library. Josephy Si lon” describes the functions and activities of the 
library in promoting growth in and through reading. Dillon too believes 
that the library and the classroom share the responsibility for furnish- 
ing materials and for giving instruction in the use of library tools. 
She explains also that the local conditions must of necessity determine 
just how and where these library skills shall be taught. Whether in the 
classroom or in the library, whether by teacher or librarian, the 
function is only a means to an end = that of providing opportunity for 
growth through reading. "The library must be a live storehouse as well 
as a reading workshop, and the librarian must conduct it so that both 
functions operate to the fullest extent." 

Not only are authors of books and monographs on reading concerned 
with the importance of the library as an integral part of the school 
program of today, but educators in general list the library as an im- 


portant function. Smith, Standley, and Hughes® devote considerable space 


1/ Henne, Frances EB. Reading and Pupil Development. Educational Monograph, 
No. 51. Edited by William S. Gray. University of Chicago. 1940. 

2/ Dillon, Josephine. Ibid. Chap. 26. 

@/ Smith, Standley, and Hughes. Junior High School Education. 1942. 
Chapter X. Enriching Instruction Through the Library. 
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to the topic of enriching,struction through the library. They, too, 
Accept Fargo's objectives, and list especially these three: (1) the 
enrichment of the school curriculum, (2) the provision for worthy use 

of leisure, and (3) the training of pupils in the use of books and 
libraries. The authors point out that the wise librarian utilizes the 
immediate needs of the pupil as a means of teaching him to find what he 
wants. Several thoughts and ideas are presented as to the best way of 
handling group instruction in the use of the library. The ultimate goal 
is, according to Smith, Standldy and Hughes, is to make the instruction 
pertinent to the immediate need. 

No research would be complete if mention was not made of the con= 
tributions of Dr. Donald Durrell to the field of reading. One statement 
from Improvement of Basic Reading Abilities! may help to summarize one 
phase of the chapter on study skills. "Certain technical abilities in 
the use of study aids and reference materials usually need to be taught. 
Instruction in the use of the dictionary will overcome quickly the slow 
and inaccurate habits of many pupils. When assignments require the use 
of reference books, as in independent work and unit assignments, it is 
particularly important that the pupil be familiar with methods of 
finding his references." 

The foregoing statements have been made in an attempt to show the 


vital place of the school library in our educational system of today. 


Vv Durrell, Donald D. Improvement of Basic Reading Abilities. World 
Book Company. 1940. pe248. 
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PLANS FOR A WORKBOOK 
IN 


LIBRARY SCIENCE 


CHAPTER IV 


The seventh grade curriculum of our junior high school includes 
provision for a one semester course in Library Science which is re- 
quired of all students. This course is taught by the school librarian 
in the school library, and classes meet once a week. 

The primary aim of this course is to teach students how to use 
the library efficiently and independently. However, an excellent 
opportunity is also afforded during the meetings of this course to 
offer reading guidance and to assist in the developmental reading pro- 
grame Friendly book chats, posters, display of book jackets, etc. 
help to stimulate interest in reading. 

The need for suitable materials for use in teaching this course 
has prompted the construction of a workbook, Building Library Habits 
in the Seventh Grade, Plans for the building of this workbook called 
for a careful analysis of the present educational aims and the specific 
objectives of the school library. 

In planning the workbook careful consideration was given to the 


following: (1) Specific needs of the students at the seventh grade 


level, (2) differences in backgrounds of pupils entering the junior high 


school from the various elementary schools, (3) provision for pupil 
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activity in each lesson, (4) arrangement of exercises in order of 


difficulty to provide for individual needs of pupils in different groups, 


(5) prévision for pupil activity when a limited number of reference 
tools are available through excerpts from books, publishers samples, 
duplicate copies from public libraries, etc., (6) flexibility of 
arrangement of order of topics to meet various situatiohs, (7) various 
methods of motivation through timely topics of interest, "Tell-o-Test" 
questions, etc., and (8) correlation of material with various subjects. 

Material for orientation lessons on local regulations governing 
the borrowing of books, attendance, library citizenship, etc., has not 
been included. 

A review test was also built for use in determing pupil progress 
at the end of the semester. This test, given at end of workbook, is 
@ revision of test which the writer has used. Some items were omitted 
from the original test, and others were substituted. 

Drill exercises are included in each unit to afford the pupil an 
opportunity to apply the knowledge gained from class discussion, silent 


reading, or other method of presentation. 
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BUILDING LIBRARY HABITS IN THE SEVENTH GRADE 


A WORKBOOK 
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PREFACE 


The lessons included in this workbook have been planned to help 
you get acquainted with the library, and to give you instruction in 
the use of books and libraries. 

There are six different units or lessons covering the topics of 
the parts of a book, the arrangement of books in the library, the card 
catalog, the encyclopedia, and the special reference books. An ex- 
planation and description of each is given at the beginning of each 
unit. Exercises and practice work are also included which will give 
you an opportunity to apply the knowledge gained by using the various 
library tools. You will not be expected to do all the exercises, nor 
all the parts in the various exercises. Certain items will be assigned 
to you. Follow directions closely. 

The objectives of the course may be stated as follows: (1) To 
learn what the resources of the library are, (2) To learn how to find 
this material, and (3) To learn how to use this material in preparing 
lessons. 

It is hoped that through this course you will become an efficient 
and independent user of the library, and through familiarity with the 

various library tools will enjoy the many advantages which the library 
has to offer. Effective school work in the Junior High School is de- 
pendent upon your knowledge of the use of books and libraries. 
"Books are keys to wisdom's treasure; 
Books are gates to lands of pleasure; 
Books are paths that upward lead; 


Books are friends. Come let us read." 
Emilie Poulsson. 
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LESSON I 


FROM COVER TO COVER 


Opening a book may be called the beginning of a real adventure. 
The story may take you on daring adventures on land, sea, or air. It 
may take you "Twenty Thousand Leagues Under the Sea,” "On to Oregon,” 
or "Flying Through the Air.” Thrilling as the stories are, however, 
there is other material in books that helps to make the story itself 
just that much more interesting. Do you know something about the author 
of your favorite book? Do you notice the dedications in books, the 
illustrations, the preface? These are parts of a book that one should 
observe when he reads. 

In addition to knowing about the book, we must learn how to use all 
parts of the book intelligently, as well as how to find these books in 
a library, if we are to become independent users of all available source 


materials in our library. 


The Printed Parts of a Book 


Books may be divided into two main classes: fiction and non- 
fiction. Non-fiction books are true, while books of fiction are those 
not based on facts. 

All printed books are made in a similar pattern, so by learning 
how to use the key parts, you may learn how to find information in any 
book. Fiction books do not contain all the different parts usually 
found in a non-fiction book, and all non-fiction books do not include 
all parts listed onrext page; however, most parts are found in most 


books. 
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Books of Fiction Books of Non-Fiction 
1. Title Page 1. Title Page 
a) Title a) Title 
b) Author b) Author 
c) Publisher c) Publisher 
d) Date of publication ad) Date of publication 
2. Frontispiece 2. Frontispiece 
3. Copyright Page 3. Copyright Page 
4. Dedication 4. Dedication 
5. List of Illustrations 5. Preface 
6. Table of Contents 6. Introduction 
7. Body of Book 7. Table of Contents 


8. List of Maps or Illustrations 
9. Body of Book 

10. Bibliography 

ll. Glossary 

12. Appendix 

13. Index 


Read carefully the following definitions which will help to explain to 
you the specific meaning and purpose of each of the parts of a book. 
l. The TITLE PAGE is usually the first printed page in a book, and 
usually contains the following information: 
| a) Complete title - top of page 
| b) Full name of author - center of page 
c) Name of Publisher - bottom of page 
d) Place of Publication = below name of Publisher 
e) Date of Publication = below name of Publisher and 
paace of publication 
f) Name of Illustrator 
g) Name of Editor 
2. The FRONTISPIECE is an illustration facing the title page. 
5. The COPYRIGHT PAGE is the name given to the reverse side of the 
Pa | title page. The copyright date and name of person or company 
| to whom copyright was issued are given. 
4. A COPYRIGHT is the sole right issued by the government to the 


author or publisher of a book or any printed material, to publish 


it for a period of twenty-eight years. Copyrights are issued by 
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Copyright Office in Washington. 

The DEDICATION is an inscription appearing on the next page 
following the copyright page. The dedication is an expression 
of gratitude or tribute made by the author. 

In the PREFACE the author states his plan of presentation and 
his purpose in writing, and acknowledges help received in the 
preparation of the work. 

The INTRODUCTION is a preliminary discussion of the subject 

of the book and attempts to introduce the subject by giving 
additional particulars or related material. 

The TABLE OF CONTENTS serves as an outline of what is contained 
in a book. Arranged in chronological order, it gives the 
reader a bird's-eye view of the book. Chapters are listed as 
they occur and number of pages on which each begins are given. 
The LIST OF MAPS OR ILLUSTRATIONS is a most important time | 
saver, for by looking at the list the reader can quickly locate 
the page on which the map or illustration is to be found. 

BODY OF THE BOOK is the term used for the main text of the 
book. | 
The APPENDIX contains added information which does not fit 
into any other part of the book and usually directly precedes | 


the index. 


BIBLIOGRAPHIES, sometimes called references, are lists of 
related books. Bibliographies may be found at end of chapters 


or in the appendix. 
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13. A GLOSSARY is a dictionary at the back of the book explaining 


words unfamiliar to the reader. 


14. The INDEX is an alphabetical list of subjects covered by the 


text of the book and the page or pages on which topics may be 


found. 


a) A good index indicates the most important reference 


b) 


oD) 


a) 


to a subject, gives subdivisions of subjects, and 
includes sufficient cross references. 


The index may refer to subjects, titles, or authors, 
or may include all three. A book may have several 
indexes: author, title, subject, etc. 


The index to a set of books may be found in a 
separate volume or in the back part of the last 
volume. 


Certain abbreviations are sometimes used in an 
index. Illustration: 
(1) Farming, 14-24 pages 14 to 24 inclusive 
(2) Farming, 14 ff page 14 and pages following 
(3) Farming, 14 sq page 14 and pages following 
(4) Farming, II, 7-14 Vol. II, pages 7 to 14 inc. 
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13. 


14. 


15. 


DRILL EXERCISES 


Exercise Noe l 


Directions: Using your own textbook in General Science, fill in 
the blank spaces with correct information. 


What is the full title? 


Give names of authors. 


By whom is book published? 
When was book published ? 
What is copyright date? 

To whom was copyright issued? 


Does book have a frontispiece? Describe 


Does book have a preface? ss“ On:~what page? 

Is there a list of illustrations? — On what page 
Qn what page is the Table of Contents? 

How many pages in the main body of the book? 

Is there an appendix? On what page? 
The index is found on what pages? 

Is there a bibliography? On what pages? 


Is there a glossary? On what pages? 


"A11 that mankind has done, thought, gained, or 
been, is lying as in magic preservation in the 
pages of books." Carlyle. 
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Exercise Noe 2 


Directions: Using questions in Exercise 1 as a guide, list the 
same information in the following spaces for your Mathematics book, 
and English book. 


Mathematics Book English Book 
dis r 
24 2. 
8 3. 
| = 4e 
5. 5. 
| 6. 6. 
73 7. 
8. Be 
9. 9. 
| 10. | 10. 
Lis bs 
12. iz. 
| 1Se- 1s. 
14. 14. 
15. 15. 


The largest library in the United States 

is the LIBRARY OF CONGRESS in Washington, 
D.C., which has in it more than 4,600,000 
books and pamphlets. 
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Exercise No. 3 


Directions: Using your basic textbook in General Science, answer 
the following questions about the Table of Contents. 


1. How many units are there in the book? 
| 2. On what page does Unit Three begin? 
| 3. On what page does Unit Five end? 


4. What are the subdivisions of Unit Six? 


5- Does the book have a unit on FIRE? On what pages? 


Exercise Noe 4 


Directions: Using your textbook in English, answer the following 
questions from the Table of Contents. 


1. How many chapters are there in the book? 
3. On what page does Chapter X begin? 


3- On what page does Chapter XIX end? 


4. What are the main topics covered in Chapter VI? 


5. What chapter would give helpful information about the writing of 


Friendly Letters? 


Exercise Noe 5 


| Directions: Turn to the Index of your Science Book. (Remember the 

| Index is usually found in the back of the book, while the Table of 
| Contents is at the front.) The Index has often been called the 
Key to a book. Find the topic in the index wider which information 
could be found to answer the following questions. Write page 
numbers in the blank spaces following qmestions. 
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1. What are the elements and compounds found in Air? 
2. What chemicals are used in fire extinguishers} 

3. What is the dipping needle of the compass? 

4. Who was Zacharias Jenssen? 


5. Find a picture of a microscope. 


6. Does book have an illustration showing comparison of centigrade and 


Fahrenheit thermometers? If so, where? 
7. What effect does the weather have on seeds? 


8. Find a list of the most common elements. 


9. What is a spectroscope? 


10. How do fires get oxygen? 


Exercise Noe 6 


1 
Directions; Arrange the following as an “index” should be: 


Jackson, Andrew 188 
Confederation, Articles of 141 
Yorktown Campaign, the 200 
Adams, John 215 
Wayne, Anthony 83 
Peace, Treaty of 202 
Constitution, the 138=155 
Stony Point, capture of 77-89 
King's Mountein, battle of 90=93 
Valley Forge 128 


Exercise Noe 7 


Directions: Arrange the following as a “table of 


A Midwinter Campaign 18 
A Midnight Surprise 77 
The Hero of Vincennes 1 
Our Greatest Patriot 62 


(Continued on next page) 
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Exercise Noe 8 
Your final report for the term in Library Science is to be in the 


form of a Library notebook having all parts usually found in a regular 


non-fiction book. 


The Final Victory 
The Patriot Spy 
A Hero's Welcome 
The Crisis 


Defeat of the Red Dragoons 


"Old Ironsides" 


Do as directed in items numbered 1 to 4, and place 


_ this material in your notebook. 


l. Find a picture suitable for a frontispiece. 


(You may draw a picture if you wish.) 


2. Make a title page. 


Choose your own title; use your om 


name as author; and neme of school as publisher. 


Se Make a copyright page. 


completed. 


Use date when notebook is to be 


4. Write a dedication inscribing your notebook to anyone 
you wish. 


VOCABULARY 


Be sure to know the spelling and meaning of following words: 


title 

author 
publisher 
copyright date 


copyright page 


fiction 
non-fiction 
preface 
glossary 


bibliography 


frontispiece 
dedication 
appendix 
index 


table of contents 
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LESSON II 


FROM SHELF TO SHELF 


Where are the books on railroads? Please tell me where the stamp 
catalogs are found. Where is the World Almanac? Where shall I finda 
biography of Mark Twain? The problem of finding books in a library 
becomes no problem at all, once you understand the simple plan of 
arrangement of books. 

A library filled with books is useless unless books are so arranged 
that material can be located easily and quickly. Like a store, the 
library is arranged according to an orderly and convenient plan. Much 
time can be saved if you understand this plan. 

The system used in most libraries for the classification of books 
is the Dewey Decimal Classification System. This plan divides books by 
subjects and assigns a number to each subject. This plan was originated 
by Mr. Melvin Dewey in 1876. At that time Mr. Dewey was librarian at 
Amherst College, and felt a need for a systematic way of arranging 
material in his library. He also saw the need for having a universal 
system so that readers could use libraries everywhere. Most public and 
school libraries in the United States arrange books according to the 
Dewey Decimal System. 

It has just been stated that numbers and subjects are the basis of 
Dewey's plan. There are ten main classes which include all divisions of 
knowledge, and any book can be placed in some division of some class. 
Bach class is divided into ten main subdivisions, and each of these is 


in turn further sub-divided. This division of numbers by tens is 
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Similar to our monetary system. A number is used to represent each 
subject, and all books on the same subject have the same number and are 
thus kept together. This number is usually marked on the binding of the 
book. Books are arranged on shelves according to numbers from lowest to 
highest, just as houses are numbered on a street. Someone has said that 
the number of a book is the addressof that book in the library. 

All non-fiction books are classified according to the Dewey System. 
Fiction books, however, do not have numbers. They are arranged in a 
separate section in alphabetical order according to last names of authors. 
The purpose of having these books arranged by author rather than title 
is so that all books written by one author will be kept together. 

Locating a book yourself is quite simple when you are looking for a 
fiction book. It is not difficult either to find non-fiction books 
when you know how they are arranged. It is a time-saver to know the ten 
main divisions of the Dewey System. Wall charts will help you if you are 
in doubt. Books having the same classification number are put together. 
Within each subject books are arranged in alphabetical order according to 
author. There is one exception to this general rule. Books of 
biography, Number 920, for collective biography, and Number 921 for 
individual biography are arranged by name of person written about. Thus 


all books about Lincoln are together. 
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HOW TO FIND A Boo! 


The books in this library are arranged on the shelves in 
numerical order according to the Dewey Decimal Classification 
system, which separates all books into ten classes with numbers 


as follows: 


000-099 GENERAL WORKS: books that deal with no particular 
subject such as encyclopedias, periodicals, almanacs, etc. 


100-199 PHILOSOPHY: psychology, ethics, etc. 


200-299 RELIGION: Christian and non-Christian beliefs. 
Example: 220 is the number for the Bible. 


500-399 SOCIOLOGY: government, economics, law, education, 
etc. 


400-499 LANGUAGE: readers, grammars, dictionaries, etc., in 
all languages. Example: 423 is the number for | 
dictionaries of the English language. | 


500-599 SCIENCE: mathematics, astronomy, botany, etc. 
Example: 520 is the number for books on astronomy. 


600-699 USEFUL ARTS: medicine, engineering, home economics, 
etc. 


700-799 FINE ARTS: architecture, music, painting, amusements, | 
etc. Example: 780 is the number for general books 
on music. ] 


800-899 LITERATURE: poetry, drama, essays, etc. 
(Note: Novels are grouped on the shelves separate- 
ly and are arranged alphabetically by the authors! 
surnames. ) 


900-999 HISTORY, TRAVEL, BIOGRAPHY: travel, collective and 
individual biography, histories of all countries. 
Example: 973 is the number for books on United | 
States History. 


1/ Wilson Company. New York. Copy of Wall Chart. n.d. 
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The following story may help you to interpret for you and show you 
just how the ten classes or divisions of books fit together. It will 
also help you to see the logical sequence of the various subjects. 

Once you understand the connection, you will be able to learn the ten 
main divisions much more easily. 

Mary Peacock Douglas in her Teacher-Librarian's Handbook gives 


the following outline: 


Dewey Decimal System t 


100-199 PHILOSOPHY 


In the beginning people began to think about 
themselves and to wonder why they were put on earth. 
They tried to reason also who was responsible for 
their being here. Experience had taught them that 
if they were not good, they would perhaps be pun- 
ished. These ideas are incorporated in the 100's. 


200-299 RELIGION 


Having assured themselves that their presence 
on earth was due to a Supreme Being, it was only 
natural that they should worship Him. Thus we have 
the 200 group which includes the religions of all 
peoples. 


300-399 SOCIAL SCIENCES 


It was not long before the people on earth 
began to realize that they must live together and 
that laws were necessary for peace and harmony. They 
sought education, government, and the conservation of 
natural and human resources. The 300's cover all 
these things. 


400-499 LANGUAGE 
The necessity for organization accentuated the 


need for communication; and communication is de- 
pendent upon language which is the 400 group. 
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1/ Douglas, Mary Peacock. Teacher-Librarian's Handbook. A.LeA. cl94l. 


500-599 SCIENCE 


Man was not alone in the world. There were animals, 
flowers, rocks; there were constellations and stars, and 
many other things which attracted his attention and 
required his consideration. These things constitute 
the 500's. 


600-699 USEFUL ARTS 


All the elements available to man needed to be 
put to use. Inventions and machinery were employed for 
improved health, farming, home and manufacturing. This 
applied science is the basis for the 600 classification. 


700-799 FINE ARTS 


With the comforts and home life begun and with 
more time for leisure, the finer sensibilities of man 
expressed themselves in painting, sculpture, music, 
and other fine arts, which are grouped in the 700's. 


800-899 LITERATURE 


Literature naturally followed man's expression 
through fine arts, and he began to express himself 
in writing about various things. He made poems of 
his feelings; he wrote stories. So the 800's stand 
for this development. 


900-999 HISTORY 


Because of their achievements the people were able 
to visit from land to land and to tell the life and 
history of their own lands. They were proud of their 
advancement and they wanted their children to know of 
their struggles and their progress. The story of 
mankind became history and is classified in the 900's. 


000-099 GENERAL WORKS 


With a wealth of accumulated knowledge in all the 
forgoing fields at hand, it seemed wise to put it to- 
gether for the use of all people. These encyclopedias 
or general works are numbered in the 000's. 
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The two preceding charts have shown you the ten main subjects 


which compromise the Dewey Classification system. The following outline 


shows how one group - Science - may be subdivided into ten kinds of 


Science. 
500-599 WATURAL SCIENCE 
500 = General Science 
510 = Mathematics 
520 - Astronomy 


530 


Physics 


540 


Chemistry 


550 = Geology 


560 - Paleontology 
570 = Biology 
580 - Botany 


590 = Animals (Zoology) 


Each of these groups may be further subdivided. Notice how the 


last group above may be divided into the various branches of Zoologye 


590 = Zoology 
591 = Animal stories 


593 Ocean Life 


595 - Insects 


597 


Fishes, Frogs 
598 = Birds 


599 = Animals 


The important thing to remember is that all books on Science 


with the number 5, and will be found together in one section. 
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DRILL EXERCISES 


Exercise No. l 


Directions: Go to the section of library where non-fiction books 
are kept. Take this workbook and your pencil with you. As you 
go from one section to the next, select one book from the shelves 
for each of the ten groups of books in the Dewey Classification 
System. Choose books which look interesting to you. Write the 
classification number, author, and title in the spaces below. 
Return each book to its proper place as soon as you have finished 
with it. Be sure to notice the numbered guide-posts which are 
above each bookcase. 


Class | Book | 

Number | Mumber Author Title | 
| 
st | 


| 


It is said that the first circulating library 


in the United States was established by Banjemin Franklin 


in Philadelphia. 
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Exercise Noe 2 


Directions: The following numbers represent non-fiction books 
in our library. Rearrange the numbers in the proper order. 
Write numbers in space provided. 


973 374 510 537 

220 080 920 917 

785 291 385 822 

549 608 020 598 

080 921 629 910 
tery Ge liek 16s 
> Sos ie of 1s A 
fo BA | a ae | ae © 
a eu. ks c/o a 
5. 10. 15. 20. 


Exercise No. 3 


Directions: Be able to locate any of the books mentioned in 
Exercise Noe 2. Each person will be called on to find one 

of the books listed and to tell under what general class mumber 
each is listed. 


Exercise No. 4 


Directions: Books by following authors will be found on the 
first shelf in fiction section. Remember fiction books are 

arranged alphabetically by author. Rearrange these names in 
proper order and list in space provided. 


l. Beede 6. Barnes le 66 
2. Alcott 7. Armfield Ze 7. 
3. Beede 8. Arnold 3. 8. 
4. Altsheler 9. Bayley 4. 9. 
5e Bailey 10. Alcott Se 10. 
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Exercise Noe 5 


Directions: Illustrate the following chart to represent the ten 
classes of books in the Dewey Decimal System. Make freehand draw- 
Print 


ings or clip small pictures from magazines or newspapers. 
the subject and class number in the rim of the circle. Refer to 
large chart on bulletin board for suggestions. 
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Exercise No. 6 


Directions: Draw a floor plan of the library showing location 

of each of the ten main classes of non-fiction books. Label each 
section plainly. Indicate also where the fiction books are 
shelved. Show also the card catalog, unabridged dictionary, and 
magazine rack. Draw on this page. 


CHAPTER III 


THE CARD CATALOG 


What is the card catalog? 

The card catalog is the index to the library. It is often called 
the key to the library. It serves the reader in the library just as the 
index serves the user of a book. A library's card catalog gives the 
same information about books that an index gives about topics in a book. 
Every book is listed in the catalog, just as items are listed in the 
index. Just as you may look in the index of a book under several differ- 
ent topics, so you may look in several places in the card catelog. You 
use the card catalog to find out whether the library owns the book you 
wish, and if it does, where the book will be located on the shelves. 

The card catalog is a cabinet of drawers containing cards, three 
inches by five inches in size. The number of drawers in the catalog 
depends on the number of books in the library. For every non-fiction 
book you will find an author card which has the author's last name as 
the first word on the top line; a title card which has the title on the 
first line; and a subject card which has as the top word on the first 
line, the subject of the book. Books of fiction need only author and 
title cards. 

Each card serves & special purpose and answers one of the following 
questions: 

1) Has the library a book by a certain author? 

2) Has the library a book by a certein title? 


3) What books has the library on a special subject? 
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The first question can be answered by the card which is called 
the Author Card. It is called the author card because the name of the 
author will be found on the top line. The author's last name is always 
written first, just as names are listed in a telephone directory. On 
the second line will be found the title of the book. On the third line 
will be found the name of the publisher, date of copyright, number of 
pages, etc. In the space at the top left corner you will find the | 
call number which tells you where the book will be found on the shelves. 

The card which answers the second question is called the Title Card. 
As the name implies, the title will be found on the first line. On the 
second line you will find the author's name. The call number will be 
found in the upper left hand corner. 

The third question is one which students often wish to have 
answered. If you have a special topic to look up and do not know the 
name of any book on the subject, nor the name of the title of any book, 
you still can find the information by looking under the name of the 


subject. In many libraries you will find the subject in capital letters 


printed in red on the top line. Since the subject of the book is found on | 
the top line, the card is called the Subject Card. 

All cards are filed in alphabetical order by information on the | 
first line. It has been mentioned that persons' names are always listed 
last name first. It should also be remembered that if the first word of | 
a title of a book is A, An, or The, the card is filed under the second 
word. Abbreviated words are listed as if spelled out in full. 

Study carefully the samples of catalog cards which are given on 


next pages. 
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SAMPLE CARDS = Non-fiction book 


Radium - A magic mineral. 
Harper & Bros. 1941. 53p. illus. 


The exciting story of the accidental 
discovery of radium, and also the fasci-| 
nating story of Madame Curie. De- — 
scription of the refining and preserv- 


ing processes through which the precious) 
mineral goes. 


aii - A magic mineral 


Strack, Lilian Holmes 


Ss 
N.Y. 


track, Lilian Holmes 
Radium - A magic mineral. 
Harper & Bros. 1941. 53p. illus. 
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Author 
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On this page you will find two sample cards which are copies of 
those found in the card catalog for a fiction book. Assume that you have 
just finished reading a story about nurses written by Deming, and you ' 
should like to know if the library has any more books by the seme author. 
Just look up the name, DEMING, DOROTHY, and you will find a card for 
every book written by Deming which the library has. You can then go to | 
the ‘fiction section and find the books by Deming, for you will recall that | 
these books are arranged in alphabetical order according to authors. | 
If you do not know the name of the author, but do know the title of 


the book, look for title card which will give name of author on second line. 


Farley, Telter_ A Be re | 
| Son of the Black Stallion | Author 
7 aaa 
N.Y. | Random House. cl1947. | Card 
| | | 
| | | | 
| 
a | 
| | 5] | 
ens | : 
pated noah bares tg cai tad tne Shea ones | 
_Son of the Black Stallion ~ 
Farley, Walter _ ‘Pitle 
Card 


| 
| 
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Cross Reference Cards 
The card catalog contains further help in the form of cross refer- 
ences. If you want to look up Buffalo Bill and do not kmow his real 
name, you will find a card like this referring you "across" to another 
place. 
| | Buffalo Bill aN 
see 


Cody, William F. 


There are also cross references to similar subjects so that all 


references will be in one place. Example: 


Aviation | 


so) o eat Re a ee —- EE 


| see 
/ Aeronautics 


| 
| 
24) 0) [6 EE eer 


: i 
This simply means that you turn to the card for Aeronautics. 


Another cross reference is called a "see al sol card. This card 
will suggest other headings under which you may find additional informa- 
tion. 

This system of cross references is also used in many encyclopedias 
and book indexes. 

"Outside Guides" 

On the outside of the drawers of the catalog you will find some 

alphabetical guide letters which show you what letter may be found in 


each drawer. These guide letters serve in the same way as do the guide 
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words at the top of pages in the dictionary. The first three letters 

are the first three letters of the first word in the drawer, and the 

last three letters are the first part of the last topic in the drawer. 
The following diagram represents the card catalog in our school 


library: 


"Inside Guides" 

Within each drawer you will find sub<divisions to help you in finding 
your topic quickly. These are called "Inside Guides" for they guide you 
inside the drawer. Notice the illustration below. If you were looking 
for the title of a book by Louisa Alcott, you would turn to the first 
cards in back of guide marked, Alcott. If you wanted the title card for 
“Adventures in an African Jungle," you would look between letter A and 


word Africa. 


a 
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DRILL EXERCISES 
Exercise No. l 
Directions: Using the “outside guides" as shown on diagram of 
card catalog, select the right drawer in which to find answers 
to following questions: (Write number of drawer in space pro- 
vided.) 
Drawer Number 
1. Who wrote the "Jinx Ship?" 
2. What books does the library have on Railroads? 
3. Where shall I find a biography of Lincoln? 
\ +4e Who wrote the book, "The Real Diary of a Bad Boy” 
5. What books does the library have by Tunis? 


6. Books on Electricity would be numbered with what 
classification number? 


7. Who is the author of “Scouting with Kit Carson?" 


8. What was the name of the sequel to "My Friend Flicks" 
written by Mary O'Hara? 


9. What is the name of the latest book written by 
Jenet Lambert? 


10. What books has the library on Alaska? 


Exercise Noe 2 


Directions: Use the card catalog to find the classification 
number and the author's name for each title shown below. Write 
information in space provided. 
Classification] Title ; | Author > 
Number 


Story of American Indian 


Vocations for Boys 


i 
} 
ee eee —t 
j 
} 


Music and Romance 
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fxercise Noe 3 


Directions: Use the card catalog to find the title of one book 
by each author. Remember to use the “outside guides" as well 
as the "inside guides." Write information in space provided. 


This exercise is to be done by students working in groups of 
threes. You will have about four minutes. Try to finish in 
that time, so that everyone will have a chance. 


Classifica- Author 


tion Number 


Strack, Lilian 


Dull, Charles E. 


REN CRA A rt eta er A GEL Ot) YS a A mat ea eS RIS Na Pe iS me RA 


Lingenfelter & Kitson 


Knight, Eric 


Nicolay, Helen 


Cushing & Stewart 
Elson (History) | 


Exercise No. 4 


Directions: Using the sample cards for a non-fiction book as 
shown in this unit, as a guide, make out author, title, and 
subject cards for your basic textbook in Science. Use the 
general classification number 500, since your book is one of 
General Science. Use blank cards on next page. 
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VOCABULARY 


Be sure to know the spelling and meaning of the following words: 


Author card 
title card 
subject card 


card catalog 


abbreviations 


outside guides 

inside guides 

cross reference 
classification number 


Dewey Decimal System 
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LESSON IV 
THE ENCYCLOPEDIA 


The word “encyclopedia” comes from the Greek words meaning “circle 
of knowledge." We might say that an encyclopedia deals with the entire 
range of knowledge; or in other words, it gives information on many 
subjects. Usually this information is contained in sets of books, and is 
arranged in alphabetical order. The following simple definition is worth 
remembering. 

An encyclopedia is a reference book, or set of books, 
containing information on many different subjects, arranged 

in alphabetical order. 

Most books are written by one person, but an encyclopedia is written 
by many. The one person responsible for the making of the encyclopedia 
is called the Editor-in-Chief. Many other persons assist him. They are 
chosen because of their special knowledge in specific subject fields. 

In the first volume of each set of encyclopedias you will find a complete 
list of people who have written articles. They people are called 
“editors and contributors." Often their initials are signed to various 
articles. 

The date of an encyclopedia is very important. It tells you how 
up-to-date the facts are. Some subjects do not change, but some of the 
newer topics, such as radio and television, are changing every year. It 
is always well to note the copyright date of the book you are using. 

One way in which encyclopedia publishers try to keep their readers 


up-to-date is through the publishing of Annuals or Supplements. These 
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annuals are usually separate booklets or pamphlets, with same format as 
the encyclopedia, and give a summary of information for a particular year, 
and add to the information given in the regular text. These annuals are 
usually kept together in one cover and the amnual for each year should be 
referred to in order to get a complete picture. 

An encyclopedia and a dictionary are similar in that material is 
arranged in alphabetical order. However, an encyclopedia discusses 
subjects at some length, while a dictionary gives you only brief in- 
formation about words. 

You have learned that the topics in an encyclopedia are arranged in 
alphabetical order. If you will observe these Guide Rules you will be 
better able to locate material quickly. 

Guide Rules: 


1) Nemes of persons are found under the person's last name. 
Example: Abraham Lincoln, See Lincoln, Abraham 


2) Abbreviations are listed as if spelled out in full. 
Example: St. Paul - See Saint Paul 


3) Lakes, rivers, mountains are listed under the name of each. 
Example: Lake Huron - See Huron, Lake 


4) Two-part words are listed as they appear. 
Exemple: New England - See New England 


5) Persons having titles are listed under the name, rather 
than the title. 
Example: King George = See, George, King 
Most encyclopedia publishers use other devices to enable user to 
locate desired information. Later in this unit you will learn of those 
methods peculiar to the various references. Indexes and cross references 


are two of the important means of helping youe Indexes are not necessary, 


but are helpful and useful. 


48 


rae 


% <0 


, 
' 
hd eee ge! — = ee ‘ ws ee te Cee ae 
9 
7 


as samrw't omen dtiw  ,ateligaadg x0 atoliood. Renee ae ms als 
| qtaey Viluoltisq 8 10T aoitericliai lo ytemeve Races aay aibeqoloyon J 
e12 elauome seadf .txes salnex add ek eas) no teaanioch ent ct bbw Bs 

od biucds- asey tio Se ath fasike et hire seveg emo af ‘tedtegot toot i Lawes 
-oustoia etélgnos » tey ot tebio ak oF bo et a 


al [siwitem tortt'nt telinfa ee yisnoitoih 8 bra etboqofove me GA 


A. 


apéacoelth sibogoloysme as \1evewor shied fsotvedatiqia gi Soya 


114 
af © 


os tetad yLan voy sevig yuupitoib ¢ alinw qcdgael omen $a ad08 a 


~abtow wuode coltam wae 
wa 


at begnests ors aihegofoyone us ct saoigos els gad} hemieel svat woY ; a 
od Lffw voy selue obtud ozorit ewsoado iLin ucy TI . .tebt0 booted, sigh 

. eeeleth (p Latitotant etacol ot elda : ved dad 
peti. — re 


-oman taal a'soztog elt rebax bewot ota amoateg to ‘aon (f. i 
matest& loom! se2 ,cloonil materdA vel ea a 


{fot ni tuo belfeqa tL an Sodatl o1s. igs pidd 
{ual duish 062 ~ {vet 28 sets oes 


efose to emen oft tebay besail es saree arovd a at a 
otal SE eee te vig 

-1Heqgs yas as betel’ +2 sab ow, Sy ago 
basiguc well eo ~ bratz wel “zolqas 

; | ‘ 

“yodjax ,oman ald tobos hetetl sis eeltid ge 
aoe 

8 LORTOAD 068 .= egi0e) 3g 


od teas eldano of seotveb ‘texivo oe axe 
enode to otsel [Liw voy din. iti 


seonet@tet ascre bas auxobal 300 


<Vissaenen gon ora sexebal «1 aT * 


49 


More Guide Rules: 


1) System of cross references enables reader to locate information 
in other volumes, or related material on other subjects. 


2) The “see” reference is used to direct the user from one 
heading to another. 
Exemple: Aviation - See "Aeronautics" 
3) The "see also” reference is used to direct the user to head-~ 
ings under which additional or related material may be found. 
Example: African race - See also "Negro™ 
4) Indexes may be found in one volume, as in Britannica, or 
Book of Knowledge, or divided up and placed at the back of 
each volume as in Compton's Pictured Encyclopedia. 
5) Use of index 
a) Page numbers are preceded by letter of alphabet, as - 
A 32-35. Letter indicates volume number, and numbers 
refer to pages in the A volume. 
b) First lines of entries give general and cross references 
c) Each sub-entry or title starts on separate line 
ad) Pictures are listed in Italics 
Of all the books in the reference collection in the library, the 
RBeneral encyclopedias are the ones to which readers turn first, in look- 
ing up an unfamiliar subject. The encyclopedia is so convenient to use 
and so informative that readers are tempted to be satisfied with the 
information found therein. However, the encyclopedia should really be 
the aterting point for those who wish to study any subject thoroughly. 
Since it is such a valuable reference book, we should know how to use 
it efficiently. 
There are many good encyclopedias, and material in general is the 
same, and arranged in similar order. There are special features, 
however, of each different set, and it is well to become familiar with 


the several sets. The three sets best adapted for Junior High School 


work are - 1) Compton's Pictured Encyclopedia, 2) World Book Encyclo- 
pedia, and 3) Britannica Junior. as 


Wa : al iyi 
~ ts daw tet am gems al eel a 
E ul ho } 


°oo5 

ivelwi sbin0 < a 
soitenr:o tel esaol ot thbseti-20lt aud’ Evorte td Te" | aach4 ‘to aiateve: {is we 
retool die Teadfo io Letsoden botele~ 10 epemloy mes! To mi 


ano mort Teac ents doexth ot bear at ooxsrolet "aos" ad (Se 
‘ tostons Od, arith sect 4 
; | "Soidunao10k" oe8 1 MES AA 2 el geuncl 


~bael oc 190 ed¢ soetibh of beat at somerset “oale seo" an? a 
-hauet od yen Loinedam betpler 19 lenotvihbs dotide tobmy een 
Moxsoit® on le « Bos" ~ eon rag eck 6! qx 


| JO .solmnstisd mivas .omfov.enc af bovot od yam sexobal (2 
a to aoad eft se bpssiq kas qu beb?Fvib 10 .oxbelwoak to Yood 
es eSihoqoloyom’ bewsoig a'notqnuod af as emufov dose 


al # 
on! xebat to eal (¢ : 
: = 3® ,Sedadqts Yo xesvel yd babessic o12 atodan exat (3° ; 

; etedmen base yredmye emitlow eaten thsi tedjal .38<-Se A 
} <omilovy A et of 2oaaq ot Iter — 
i> soonetees asot hae [eteney eviz aetitne to eenil dart td i 
enif efeiecce so alieta eltit 10 yisme-diva doed 

acifedl nf beteil eta astytoid 5 

7 ae 

’ es  .ytetdil edd mt neoidoel loo sonere'te: alt mi adood eit [fe 70 = 
edool af .texlt mist atebse: dotdw of seno add ore asibeqoloyone Sas 50 


eav od Inotnovincs on ef etheqoioyeas oT .tdetdue 2eilbusttoy a8 Qu ; 
odd dédw Bettatias ed oF bedquet ors grobser tady evitemroind J 
od yllaer bivotle atheoLoyone ods tevewoH sathoresdt barod cotta 


2 . « VLiiguvotor's docgaue ys vba of delw ort eaons 102 Grats, 
eau ot wor word bivosa ew food comete'tet oidautew a Kone) aig 


i _ \ » he 2s + 


; ; 5 
, a a Osos 


io 
- 
s ; ead st L[axensy ot {ei-isten bis Setbogoloyone » Soa eta pe 


.sermtect Laioege ots ortadt .tebr0 ter = 
arene 

Tis a 
fie me ie. 
June sine 


go: 


aa 


dtie tsilins? amoood of Len at vi bem eS 


Loodos agit to lat 10% aotqabs sae a 
aofoyon Yook bir (5 hae | 


a ~- . 
, oS Pee ts D4 


, SeREREPEE 


Uaxstal 
a 


HS 


E Abn 


BAGG 


= 


— 


a FT 
B E 


COMPTON'S PICTURED ENCYCLOPEDIA AND FACT=INDEX 


F. E. Compton & Company. Chicago. 


"To inspire ambition, to stimulate the imagination, to provide 
the inquiring mind with accurate information told in an inter- 
esting style, and thus lead into broader fields of knowledge - 
such is the purpose of this work." 


Facts to remember: 


le 


2. 


3. 


4. 


5 


Campton's encyclopedia is one of the best for Junior High School 
students. Has excellent illustrations. 


Fact=-Index in back of each volume - letters refer to volumes, 
and figures to page numbers. 


Fact-Index gives areas, populations, chief products, and other 
important statistics. 


Fact=-Index directs user immediately to exact page on which will 
be found essential facts and illustrations. 


Bibliographies given after main topics. 


Sample from Fact-Index - 


KANSAS, a central state of U.S.; 82,276 sq. mie; 
pop. 1,801,028; cap. Topeka: K-3=-6, maps K=4. 
agriculture K-3-5: wheat K=4 


Ibid. Volume 8. eee 228. 


z) Compton's Pictured Encyclopedia. F.E.Compton Co. Title page. cl1943. 
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THE WORLD BOOK ENCYCLOPEDIA 


The Quarrie Corporation. Chicago, Illinois 


"Finding what you want in the WORLD BOOK is as simple as 

A, B, Ce. Articles beginning with A are found in the A 2 
volume, those beginning with B in the B volume, and so on. 
Arrangement of articles is completely alphabetical, just 
as in a telephone directory or dictionary." i 


Facts to remember: 


1. In make-up, the World Book Encyclopedia is more like an adult 
encyclopedia. Useful for all school ages. 


w 
° 


Simple alphabetical arrangement of subjects. Good cross refer- 
ences make it not necessary to have a separate index. 


Ww 
° 


Excellent illustrations. 


4. Graphic method of presenting statistics and other facts - very 
good and clear = easily interpreted. 


5. Biographical and vocational articles especially helpful. 
6. Annual supplements keep information up-to-date. 


% 7. Last volume - READING AND STUDY GUIDE contains outlines useful 
| in connection with school curriculum. 


8. Excellent colored maps accompany articles on continents and 
states. 


_-1/ Quarrie Corporation Advertising Brochure. THE WORLD BOOK. 1947 


fa 


Boston University 
School of Education 


oan ee Ne sadoetdua to 3: 
xebui ederaqgea a eval ¢ 


viev - adont vedde bas acivatiace 


caeebearane “nn mre 


futew sentiiue antetnoo & | es 


oe ~, iv rt 


ir mgt oak 


ree eds cae 


_ 


& 


ka y npr 


\>| 


db 
a 
“ 


uv 
XyZ 


Ge (CUCL 


@ 


BRITANNICA JUNIOR 


Encyclopaedia Britannica, Inc., N.Y. 


Facts to remember: 


| lL. Connected with the Britannica, but planned for people too young 
to use the adult edition. Contains material suited to students 
of elementary and junior high school age. 


2 


Ready Reference Volume, first volume in set, gives quick defini- 
tions of words and ideas. 


5. Ready Reference Volume is also an index and tells where complete 
information may be found. 


4. Ready Reference is a “fact index as well as a finding index." 


5. "Boxed=in" section near beginning of article contains important 


facts; such as, area and population of city or country, chief 
products, etc. 


Excerpt from Ready Reference Volume 1 


ENCYCLOPAEDIA (en si klo pe dia) book treating of 
entire range of knowledge, art, science, history 
and other branches of learning, or of one special 
branch of knowledge, usually arranged alphabetically 
5-20la; Americana 5-20lb; Aristotle's 2-225b; 

| Britannica 5-201b; Diderot 5-68a; printing of, 
| pictures 3-162; Study Guide 12-8a. 


V/ Britannica Junior. Encyclopaedia Britannica, Inc., N.Y. Vol. 1. P.148.. 
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DRILL EXERCISES 


Exercise No. l 


Directions: Underline word wnder which you would expect to find 
information to answer following questions. Im blank space write 
Volume number of Encyclopedia. Refer to illustrations on pre- 
ceding pages. 


Old New 
Compton World World Britannica 
1. Why do leaves change color 
in the fall? 


2. Who was Tecumseh? 
3. Who invented the cotton gin? 
4. What was the Pony Express? 


5. Find a biography of Sir Walter 
Scott. 


Exercise No. 2 


Directions: Using the diagram of the World Book Encyclopedia, 

Unit Letter arrangement and Split Letter arrangement, determine 
in which volume your name would be found. Be ready to give the 
number when called on, and also to check answers given by your 

classmates. (Large chart in library) 


Exercise No. 3 

In ardas that each student have actual practice in looking up in- 
formation, and that all students work at the same time, different ex- 
ercises have been prepared for each volume of Compton's Encyclopedia. 

Using the volume and set of questions assigned to you, write the 
answers in space provided on this sheet. 

Following is a set of sample questions based on Compton's 


Volume Ks 
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Directions: 


L) The answer to the first question of each part can be found only 
in the Fact Index. Just look up the key word, and you will find 
the answer. 


2) To answer the second questions of each exercise you find the 
answer in the main text. 


3) To answer question #3, you must get a fact from the Compton map. 
If you have any question about where the required fact can be 
found, consult the Fact-Index. 


4) The fourth question of each exercise is to be answered by 
getting a fact from a pictograph, graph, chart, or other illus- 
trative material. You can find the pictograph easily if you 
check the FaceIndex under the key word for the volume and page 
number e 

a) Information given under the picture telling what the 
picture is about is called the Caption. 

b) Information given at bottom of diagram of pictograph 
which explains the details is called the Legend. 


Exercise A = Compton's Pictured Encyclopedia, Volume K — 
1. Everyone knows that Kelly Field is a 


a) football field c) U.S. Army Air Field 
b) soccer field ad) lacross field 


2 


° 


After the Civil War, Robert E. Lee became a 
a) senator b) farmer c) manufacturer d) college president 
3. The map on Land Use suggests advisable changes from farming to grazing 
or forestry. But in one of the states listed below no change is 

shown. It is (Map ) 
a) Iowa b) Nevada c) Texas d) Maine 
4. Figure 4 in the article on Learning shows how many weeks of practice 
a telegraphy student should need to send 120 letters a minute. The 
number is (Graph) 


a) 16 b) 12 ce) 20 d) 40 


1/ "Reading is Fun with Compton's." F.E.Compton Co. 1946. 
___ Exercises 8 a, b, Ce 
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5. In Korea the highest mountain peak is (Table - Physical Features) 


a) snow-capped c) an active volcano 
b) tree-covered d) an extinct volcano 


6. Old libraries chained books to the cases to prevent (Picture) 


a) their falling c) theft 
b) misfiling ad) children from using them 


Exercise B = 


1. The Kru tribe in West Africa has a black and blue line tattoed on the 


a) arms b) forehead c) cheeks ad) back 


2. David Livingstone gave Britain a claim to which of these lands? 


a) Nigeria b) Solomon Islands cc) Rhodesia a) Guiana 

3. The body of water between Long Island and Connecticut is (Map ) 
a) Long Island Sound c) Peconic Bay 
b) Atlantic Ocean d) Hudson River 


4. According to the graph of land uses in the United States, by 1960 
the percentage of land used for grazing should be about (Graph) 


a) 23.3% b) 17.3% c) 14.1% d) 16% 
5- The length of a degree of longitude at 50° is (Table) 
a) 66.83 miles b) 49 miles c) 44.55 miles 4d) 6.05 miles 


6. A street in London that is noted for its many newspaper offices is 


(Picture) 
a) Downing Street ec) Coventry Street 
b) Fleet Street ad) Lombard Street 
ANSWERS : Volume 
oe > ee) ee 
Ex. B_ 1) 2) 3) 4) 5) 6) 
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Exercise Nos 4 


Directions: Select one of the following topics of interest to 
you, and find answers to the questions, using Compton's Pictured 
Encyclopedia. Write answers in space provided after the Sample 
Quiz. List volume number and page number where information was 
found. (Teacher will give you the quiz questions.) 


QUIZ SECTION: > 


Birds Famous Men 
Science History 
Fish Geography 
Music Animals 
Sports Snakes 


SPORTS QUIZ: (Sample from “Reading is Fun with Compton's" 


le. Of what wood are most baseball bats made? 


2. Who is called the "Father of American football"? 


3. What is the oldest date we know for Olympic games in Greece? 


4. How many players make up a polo team? 


5. What is the “crease” in ice hockey? 


6. Who were the first five baseball players elected to Baseball's 
Hall of Fame? 


7. What is the pitching distance in softball? 


1/ “Reading is Fun with Compton's." F.E.Compton Coe. 1946. 
Sports Quiz. Mep. 
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Exercises 1 through 4 which you have just completed have given 
you practice in finding material in order to answer specific questions. 
After locating material, you had to skim the article until you found the 
desired fact. This skill is very important. You can learn to save much 
time by learning how to skim rapidly. 

In the next set of exercises you will have to read for a different 
purpose. You will be asked to give a summary which means expressing the 
central thought in your own words. The best way to do this is to skim 
the whole article to get the central idea; then go back and read each 
paragraph carefully. Jot down the central thought of the paragraph. 
After you have finished doing this, rewrite your notes making complete 


sentences. 


Exercise No. 5 


Directions: Choose a state from the list given below. Sign your 
name on the master list on the teacher's desk so as to avoid 
duplication. Use outline as a guide. Write a summary of the 
article found in any one of the encyclopedias in the school library. 
Use white paper which will be given to youe Pass in notes as well 
as final summary. 


A Arizona - Arkansas 
c California = Colorado 

D Delaware 

F Florida 

G Georgia 

I-J Iowa - Idaho - Illinois 

K-L Kansas - Louisiana - Kentucky 

M Montana - Massachusetts = Minnesota - Missouri 

N-0 Oregon - Nevada - New Mexico - Nebraska - Oklahoma 
P Pennsylvania 

Q-R Rhode Island 

S South Dakota =- South Carolina 

+ Texas = Tennessee 

U-¥ Uteh - Virginia 

W-Z Wyoming - Washington - Wisconsin 
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Exercise Noe 6 


Directions: Write a brief summary of the life of any person listed 
below. Follow same general directions as for Exercise 5. 


Remember - the material has been copyrighted. Nothing can be copied 
word for word. 


A Arkwright 

B Alexander G. Bell 
C Edmund Cartwright 
D Jefferson Davis 

E Thomas A. Edison 
F Robert Fulton 

G Goodyear 

H Hargreaves 

I-J Jenner 

K=-L Meriweather Lewis 
M Samuel Morse 

N-0 Alfred Nobel 

P Louis Pasteur 
Q=-R Theodore Roosevelt 
s George Stephenson 
ft William H. Taft 
U-V Martin Van Buren 
W-Z James Watt 


Exercise Noe 7 


Directions: Select a subject of interest to you = a hobby, sports, 
birds, flowers, etc. Look up the topic in three encyclopedias. 
List the information usually given in a bibliography in the space 
provided below. Skim the articles. Which was the most interesting 
and complete? Place an asterisk (*) before the name of that en- 


b) 


cyclopedia. 


Name of Encyclopedia 


Publisher 


Copyright Date 


Name of Encyclopedia 


Publisher 


Copyright Date 


Volume 


Volume 


Pages 


Pages 
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c) Name of Encyclopedia 


Publisher 


Copyright Date Volume Pages 


Exercise Noe 8 


Using the encyclopedia selected in Exercise No. 7 as presenting the 


_ most interesting and complete information on your chosen subject, prepare 
_ an outline to be used in presenting an oral talk for English class. 


In order to limit your report to about three minutes, summarize the 


article briefly, selecting a few important details of interest. When 
giving your report be sure to tell class the source of your material. 


In addition to the gameral encyclopedias described at the beginning 


of this chapter, we have certain SPECIAL encyclopedias. These special 
| encyclopedias follow the rule of a general encyclopedia in that material 


| is arranged alphabetically, and often is contained in sets of books, but 


are special in that all the topics deal with one general subject such as - 


| music, history, science, etc. Each of these special encyclopedias is 


kept on the shelf under the subject number. Some of the very useful 


| special encyclopedias in our library are as follows: 


a) MacMillan Encyclopedia of Music and Musicians (R 780) 
b) Harper's Encyclopedia of United States History (R 973) 
c¢) Book of Popular Science (R 500) 


d) Van Nostrand's Scientific Encyclopedia (R 500) 
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general encyclopedia 
special encyclopedia 
supplement 

annual 

cross reference 


alphabetical 


| A good encyclopedia does more than give information about the things 
studied in school; it adds to the enjoyment of living, for it contains 


much material on hobbies, mechanics, games, music, art, etc. It is 


with the wide scope of material as well as to become familiar with the | 


technique of locating and using material. 


VOCABULARY 


Be sure to know the spelling and meaning of the following words: 
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hoped that the exercises in this unit have helped you to become familiar 


"see" reference 

"see also” reference 
fact index 

caption 


legend 


alphabetically 
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LESSON_V 


SPECIAL REFERENCE BOOKS 


There are many books besides encyclopedias which contain a great 
deal of information on many subjects arranged in such a way that it can 
be found easily and quickly. These books are called Special Reference 


Books, for in general they cover some one subject in a "special" way. 


Some of these books you will find useful in a number of different classes. — 


In this lesson you will study about just three different types of the 
many different special reference books. These three types of books may 
be classified as follows: 

1) Yearbooks 

2) Dictionaries of Biography 

3) Books of Quotations 

This unit will be divided into three parts with a description and 

explanation of each type of books mentioned, together with drill ex- 


ercises based on each kind. 


I. Yearbooks: 

WORLD ALMANAC - "An almanac is a yearbook, or calendar, giving the 
days of the week and month, facts about the heavens, tides, etc." One of 
the most famous almanacs was published by Banjamin Franklin, and wes 
called "Poor Richard's Almanac." Since that time many different almanacs 
have been published. Of all the modern almanacs published, the most 


famous is the World Almanac, published each year by the New York World 
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_ Telegram. It contains a vast amount of information in a very short space. 
The statistics given are usually reliable and as nearly up-to-date as 
possible. 
To be able to locate material quickly, one must remember certain 
specific facts. 
(1) The INDEX is found at the front of the book just after 
the table of contents. 
(2) Date of almanac is the date of issue. Material contained 
in the 1948 issue is for the preceding year of 1947. 
(3) Choose the key word in the topic you are searching for. 
If it is not listed, try several other words meaning the 
same thing. 
(4) The table of contents will give you a general picture of 


the many different topics covered in the book. It will 


also point out various sections, such as Sports, etc. 
Each of you will receive a copy of the World Almanac. Find the 
Table of Contents and glance through the list of topics. Notice the 
Index on the next page. Try to find the answers to the following 
practice questions: 
Practice Questions: 
1) Who won the World Series last year? 

When were the first World Series games played? 

What team won that first year? 
2) What is the capital of of Brazil? 
3) What is the area and population of Massachusetts? 
4) On what date will Easter Sunday come next year? 


5) Who was the second Vice President of the U. S.? 
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STATESMAN'S YEARBOOK = a second yearbook 
equally as useful and important as the 
World Almanac. On the title page we read - 
"\ statistical and historical annual of the 
states of the world.” This book is pub- 
lished annually in Great Britain and gives 
information concerning the government of 
the world. All countries are considered 
but greatest amount of space is devoted 


to Great Britain and her possessions. 


Special features of the new post-war 

edition include the colored maps of the Zones of Occupation, etc. 

Important information on the United Nations is also included in the new 

editions. 

The Statesman's Yearbook is divided into three main sections: | 

A. British Commonwealth of Nations 
B. The United States of America ] 
C. Other countries of the world 

The first section is sub-divided according to continents; the second 

according to states and outlying territories; and the third is arranged 

alphabetically. Important information is given concerning each country's 

historical background, constitution, government, area, population, pro-=- 


duction, industry, exports, imports, religion, education, revenues, ex-= | 


penditures, justice, crime, defense, shipping, navigation, communications, 
currency, weights, and measures. 


A complete detailed index is given at the back of the book. 
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DRILL EXERCISES 


Exercise Noe l 


Directions: Find the answers to the following questions; answer 
them briefly in the space provided, and also list the page number 
on which you found the information. 

From whom did we purchase Alaska and when? 


Who are the United States senators from Massachusetts? 


Who is the Secretary of State of the United States? 


What states led in the production of crude petroleum in the United 
States during the war? Give three highest. 


List two National Parks in California and give one point of interest 


about eache 


Exercise No. 2 


l. 


Ze 


Who won the Nobel Peace Prize in 1945? 


What is the state motto for Massachusetts? 


5. Approximately how many inches are there in a meter? 


4. 


5 


Wheat is the name of reservoir connected with Grand Coulee Dam? 


Who invented nylon? 
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Exercise No. 3 


Directions: Read these carefully before attempting to locate the 


necessary information. Answer questions specifically. Use the 


space provided. List page numbers on which information is found. 


1. What is the Indian population on reservations in the United States? 


2. Show increase in population of United States by giving total figures 


for the listed years. 
1790 
1840 
1890 


1940 


3. Compare number of persons killed in World War II with the number 
of deaths caused by automobile accidents in the United States for 


the same period. 


4. Which of the neighboring towns has the largest population = 


Arlington, Belmont, Watertown, Lexington? List in order, giving 


population for each town for the year 1940. 
(1) 
(2) 
(3) 
(4) 
5. What are the three largest cities in the United States? 
(1) 
(2) 
(3) 


| 
———————— 
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DRILL EXERCISES 


Exercise No. 4 
Directions: For the practice work on this topic it will be 
necessary to use all available copies of the Statesman's Year- 
book even though some copies are not very recent. Answer the 
questions with information given in the volume assigned to you. 
Be sure to list the date of book in each exercise. Answer 
questions briefly, but specifically. 


1. Write complete title and sub-title of this book, using informa- 
tion on the title page. Be sure to include year. 


2e Who is the editor of this book? 


5. List in order the three main parts of the book, and tell on what 
page each part begins. (Use Table of Contents.) 


Part I 
Part II 


Part III 


Exercise Noe 5 (Year ) 


1. Who is the president of Finland? 


-_~ 


2. When was Finland proclaimed an independent and sovereign state? 


3. With what country was Finland united as a Grand-Duchy before 1917? 
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| 4. What is the chief occupation of the people of Finland? 


5. At what age must a man serve his time in compulsory military 
training in Finland? How long a term must he serve? 


Exercise Noe 6 (Year ) 


1. List three largest countries in the Commonwealth of Nations. 


2. How is Brazil governed? 


3. Name four important resources of Alaska. 


4. Who is the ruler in Holland? 
5. What are the important exports of Argentina? 


| Exercise No. 7 (Year ) 


1. Who is the present United States Ambassador to the Court of Saint 
James in Englend? 


2. Who is the British Ambassador to the United States? 
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3. Who is the present governor of Hawaii? 


4. What product represents the most valuable export of Venezuela? 


5. Look up the state on which you are writing your report. Give 
following information: 


a) List important industries and give value of the most im- 
portant. 


b) When was the state settled? 
c) When was the state admitted to the union? 


ad) Any other item of interest not found in other references. 
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II. Dictionaries of Biography: 

A dictionary of biography is a reference book containing short 
biographical sketches arranged in dictionary form. In other words, it 
is a dictionary of people rather than words. There are many good bio» 
graphical dictionaries, and every library usually has several different 
ones since no one book can be complete. 

All good encyclopedias include many biographies, but many people 
are famous enough to be of interest to us at a special time, but not 
famous enough to get into an encyclopedia. People whose biographies are 
included in the encyclopedia are those people whose lives are of perma- t 
nent fame. 

There are two books especially planned to give us information about 


these hundreds of people who are famous today; namely, the Who's Who and 


the Whots Who in America. 


1) WHO'S WHO - published annually in Great 
Britain. Contains biographies of im- 
portant living people in the world. 

2) WHO'S WHO IN AMERICA = published every two 
years in America. Conteins biographical 
sketches of important living Americans. 

Excerpts from each of these books will 
be found in this chapter. 
The entries in both these books are very similar. Each gives date 
and place of birth, names of parents, marriage, list of achievements, 
and publications, followed by home or club address or both. 


You will be interested to find that quite a large number of people 
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who live in Belmont have their names in Who's Who in America. Perhaps 
you know someone whose biography is included. Ome of the excerpts given 
is that of a Belmont resident whose children have all been students in 
our school. 

As you study the excerpts from these books you will notice that 
many abbreviations are used in order to save space. A complete list and 
explanation will be found at the front of the book. Some of the most 
common abbreviations are = 

b = born (date and place of birth) 
Ss - son of (names of parents) 

ad - daughter of (names of parents) 
m- married 

ed = educated 


You will recognize these two volumes on the Reference Shelf for they are 


both rather bulky and always are bound in bright red binding. Remember - 


only names of living persons are included. 


Drill exercises based on the excerpts will be found at end of this 


chapter. 


3) WEBSTER'S BIOGRAPHICAL DICTIONARY 
This book is a recently published 
volume giving information similar in 
format to that found in Who's Who in 
America. The book, however, includes 


biographies of people of the past as 


well as the present. It is published 
by the same company that prints the Unabridged Dictionary. A thumb 


index aids the user in locating material quickly. 
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4) 


5) 


6) 


7) 


8) 


1/ Ewen, David. Composers of Today. H.W.Wilson Co. NeY. 1936. 
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LIVING AUTHORS - biographies and pictures of over four hundred men 


and women living in 1931. Accounts give concise but personal intro- 
ductions to modern authors whose works are available in English. The 


information is informal and very interesting. 


AMERICAN AUTHORS, 1600-1900 = contains biographies of over one thousand 


authors who have helped in the making of our literary history from the 
time of the first English settlement at Jamestown in 1607 up to the 


close of the nineteenth century. No living authors are included. 


JUNIOR BOOK OF AUTHORS = a collection of biographies and autobio- 


graphies of writers of books for young people. Many especially in- 
teresting incidents about the authors are included as well as many 
photographs. Boys and girls enjoy reading about the authors of their 


favorite bookse 


AMERICAN BIOGRAPHIES - not limited to the field of writers. This 


books contains brief and accurate biographies of over five thousand 
Americans, statesmen, explorers, etc., from early Colonial times to 


the present. 


COMPOSERS OF TODAY - edited by David Ewen. This book gives biographies 


of modern composers of all nations. From the introduction we read, 
"With modern composers coming to the fore, and acquiring a greater im- 
portance in the eyes of the music public, it is to be expected that 
we should know something about them. Who are these composers? What 
is their history? The personality of the composer as well as a de- 


scription and discussion of his music are given. 
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Excerpt from WHO'S WHO IN AMERICA, 1944-45 


BYRD, RICHARD EVELYN, explorer, naval officer (ret); 
b. Winchester, Va., Oct. 25, 1888; s. Richard Evelyn and 
Eleanor Bolling (Flood) B.; ed. Shenandoah Valley mil. Acad., 
Vae, Mil. Inst. and U. of Va.; grad. U.S. Naval Acad., 1912; 
m. Marie D. Ames, of Boston, Mass., Jan. 20, 1915. Ensign 
U.S. Navy, 1912; advanced through grades to Lt. Comdr.; 
ret. Mar. 15, 1916; promoted to grade of comdr. after north 
polar flight, 1926; promoted to rank of rear adm., 1930. 
Entered Aviation Service Aug. 1917; comdr. U.S. Air Forces 
of Can., July 1918, until Armistice; comdr. aviation unit 
of Navy=-Macmillan Polar Expdn., June-Oct. 1925; made flight 
in aeroplane with Floyd Bennett over North Pole and back to 
base at Kings Bay, Spitzbergen, May 9, 1926, covering dis- 
tance of 1,360 miles in 15s hours; made trans-Atlantic flight 
With 3 companions, from New York to France, distance of 4,200 
miles, flight lasting 42 hours, June 29-July 1, 1927; flew 
over South Pole Nov. 29, 1929; made lst expdn. to Antarctic 
1928-30, 2d expdn., 1933-May 10, 1935. On both expdns. made 
importent discoveries, among them being Edsel Ford Mountains 
and Marie Byrd Land; spent 5 mos. of winter night alone at 
scientific work in shadow of South Pole. In 1939 was made 
commander of United States Antarctic Service. Made four 
noteworthy flights resulting in discovery of five new mountain 
ranges, five islands more than 100,000 square miles of area, 
a large peninsula, and 700 miles of hitherto unknow stretches 
of antarctic coast. Served in naval aviation work in connection 
with Pacific Ocean air bases during World War II. Holds 18 
honorary degrees from colleges and universities. Presented 
by President Coolidge with Hubbard gold medal, June 23, 1926 
"for valor in exploration"; awarded Congressional Medal of 
Honor, 1926; Spl. Congressional Medals (1930,1937).....eee. 
awarded Distinguished Service Medal of State of N.Y., pre- 
sented by Gov. Franklin D. Roosevelt; also 65 other medals; 
received from President Roosevelt (Sept. 1940) gold star in 
recognition of services as commander of U.S. Antarctic Ex- 
pedition; 22 citations from Navy Dept.; decorations by Portu- 
guese and Romanian govts.; also Office of Legion of Honor of 
France. Commander Legion of Honor (France). Mem. Phi Beta 
Kappa, Kappa Alpha, and about 200 Other orgns. Episcopalian. 
Clubs: Century, Explorers (New York); Chevy Chase (Washing- 
ton); Tavern, University, Somerset, Union Boat, Engineers’, 
Country (Boston); Dedham Polo and Country. Author: Skyward, 
1928; Little America, 1930; Discovery, 1935; Exploring with 
Byrd; Alone, 1938. Address: 9 Brimmer St., Boston, Masse 


Who's Who in America. A.N. Marquis Co. Vol. 23. Page 300. 
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Excerpt from WHO'S WHO, 1947 a 


CHIANG KAI-SHEK, Madame (Meyling Soong Chiang); 
Chinese sociologist; y.d. of C.J.Soong; m. 1927, President 
Chiang Kai-Shek, q.ev. Educ.: Wellesley College, U.S.A., 
L.H.D., John Be. Stetson Univ., Deland, Fla., Bryant 
College, Providence, R.I., Hobart and William Smith 
Colleges, Geneva, N.Y; LL.D-, Rutgers Univ., New Bruns- 
wick, NeJ.e, Goucher College, Baltimore, Md., Wellesley 
College, Wellesley, Mass., Loyola University, Los Angeles, 
Cal., Russell Sage College, Troy, NeY., Hahnemann Medical 
College, Philadelphia, Wesleyan College, Macon, Ga., Hon. 
FeR.C.S. Eng. First Chinese woman appointed Member Child 
Labor Commission; Inaugurated Moral Endeavor Assoc.; 
established schools in Nanking for orphans of Revolutionary 
Soldiers; former member Legislative Yuan; served as 
Secretary-General of Chinese Commission on Aeronautical 
Affairs; Member Chinese Commission on Aeronautical Affairs. 
Founder and Director of National Chinese Women's Assoc. for 
War Relief and of National Assoc. for Refugee Children. 
Frequently makes inspection tours of all sections of Free 
China where personally trained girl workers carry on war 
area and rural service work; accompanies husband on military 
campaigns; first Chinese woman to be decorated by National 
Government of China.......Hon. Pres. American Bureau for 
Medical Aid to China........Gold Medal for distinguished 
services, National Institute of Social Sciences; Churchman 
Fifty Annual Award, 1943. Publications: China in Peace 
and War, 1939; China Shall Rise Again, 1939; This is Our 
China, 1940; We Chinese Women, 1941; Little Sister Su, 1943; 
Ten Eventful Years, for Encyclopedia Britannica, 1946. 
Address: Headquarters of the Generalissimo, Nanking, China. 


MASEFIELD, John, O.M. 1935; Hon. D.Litt. Onox. 1922; 
writer; Poet Laureate since 1930; m. 1903, Constance, d. of 
Nicholas de la Cherois-Crommelin, late of Cushendun, Co. 
Antrim; one ds Publications: The Tragedy of Nan; Multitude 
and Solitude; The Everlasting Mercy; The Daffodil Fields; 
The Faithful; Gallipoli; Reynard the Fox, etces cecceceee 
Poetry, 1931; A Tale of Troy, 1932; The Country Scene, 1937; 
The Nine Days Wonder, 1941; In the Mill, 1941; Conquer, 1941; 
Thanks Before Going, 1946; edited The Voyages of Captain 
William Dampier. Address: c/o Heinemann, Ltd., 99 Great 
Russell Street, W. C. 


1fiiho's Who - ninety-ninth year of issue. London: Adem & Charles Black. 
1947 


73 


| 


éy 


- —a_e 


=’ 


=_—~s Set Ri es 


: D aHo0k gnityent) sasbet WeHe-Iax DMATHO OG 
gnabisesd .VSGL .a qgnmot.b.0 IO eAs¥ :Jatgofofoca esenitd- 
AsO ,ogeltod yelael ict! OBE aVap glent-Fak greeioey 

} : Sil eld _«vidll soesvese «f sikiob eo Teed | 

ath Pe Die daadod ,-1-H  oosebtivors ~298 aa he | 

~aeurth wot ,.vinl stegdpn- . «sit paYeK ,Sveno! egelicl ea 

yelveliow ,. Dit ,sromitizd .sgeffod qogortoD «bell .20 te . 

aeiegaA aol getstovial Bioyal aes yeolecllow oaet, 00 vi. 
fen ival mmsmonmtal ..¥eK .yort ~exellod ease Lieseuh, .«fLB0” ‘ 
.00H. .-20 tooat ,egeifod noyetact ,sidgfebsliat eoseiloo ‘? 
BEAD tedmell betatogge senor cassidy Jortt. Roh «290 
2so0eBnA tovechat eco betaiwevasl aoigeiano> sodat oe 
yiatoidulovell to amargio «ol patina sf elootios berfatidalse 
as beviee ;Aaut evitalainal tedaem somiot ,atelbLoe, 
Leo isuanotsA so so te2 tmnow seenit® to Larened-yistetses | 
Laqhatta Leoidwano eA so moiseiamed oaenind tedmeM ,etistta” 
sot .copeA e'nemoW oooulio fanoltat ‘to. sedoesRt bus tobe sot 
«moxbLicd eeyuTon sot ,ooerA Lamoftet to bre teltilen at 

eert ‘to anotdone Ile to aio soivoeqenk aedam yitae: et a 
Ew flo yt1s0 eietiow f1iy penterd yilemesteg stedtw | nid 
yistiitm no buademi eoiaaqnooos iow eotviea Lows ba Bos 
Lanotted yd besatoash ed of sainow esenitd daxit yemateqmee 
set uae geoliomA .sett OH. .+.-s-8tidd lo daemaever 
bedekusniveth 10% Lebel blod...--~»-antid of bid Lao tbel 
ramos yaeomeroe Latooe to ajudigent Lacoited ,eso.vies 
eosol of exilO :anoldsolidui ».8ack brews Larnak yoTEe 
yO al aisT ,@eCi .riaghovtz ifada nae F for aw bes 
qesel we isdate eftdil p Lhe Gy, crastofl eeeaiad 2Qh0L 
‘gel grotnnesind etbecofoyond tol .stsek if 


sd .aotlnet ,<omtasiletened eid to areticuphseh— , t 
iat A ows ie 
7 ‘e ae on wr a ¥ 
eSSeL axon «dSit.d .n0k :G50L .uM.O  ofol Gldl ide AMS 


Side Li & 


Yo .5 ,odnadanoD .0Cl «mt 108eL eons. os. Yr: 
00 _surbuetaud JO"4I ol. oilsomong~+ake mid Bf, 
ebudic ine yuall Io wbesexd sf penogpeies ob) om 
yableit LiKeTisL Gat yon saiveelinva ent qobid Bog 
Nevsenene! -0d@|,x0% pitt buamyes «togltte® 26 dhe 
si2ek ones! yrdusod ed? :S8CL ,yox? 10 olat Aig el Kg 
Jaci gxempdod :f52L IEDC ocd ol y HO zebaol oy 1 ont 
wtadyad to eegazoV oil bedibe r82eL ,3mkod oxoted aan 
faerd @@ .bsl ,xmameriel o\o :se6cbbA stefan a 
.D WwW. teetde I 


¢ <- 
bpm 
44 


5% 


\ 


saipald epfaadd) & msbA snobnol .sucnt to rey, dete “ies . 


——— , ai Fz eee FS nh —) 
- ) u & Y 
a » re ; 

n 


~ ~* ee i. Wale , ' 
y | Hy : t 2 a we \ ; 
- J. pe 2 a Lite, : es 


Excerpt from WHO'S WHO IN AMERICA, 1944-45 1 


HARRISON, GEORGE RUSSELL. dean of Science; b. San Diego, 
Calif., July 14, 1898; s. Ernest and Magda (Lincke-Tiesel) H., 
A.B., Stanford U., 19]9, A.M., 1920, PhD., 1922; hon. Sc.D., 
Northeastern University, 1943. m. Florence Kent, Dec. 25, 1922; 
children - Mary Lou, Nancy Kent, David Kent. Instr. Stanford 
U., 1919-23; National Research Fellow Harvard U. 1923-25; 
asso. physicist, Bureau of Standards, summer 1921; asst. prof., 
1927-30; prof. of physics and dir. research lab. of exptl. 
physics, Mass. Inst. Tech., 1930-42, dean of Science since 
1942. Awarded Rumford medal, 1939. Served as pvt. Inf., 

U.S. army, 1918. Mem. Am. Physical Soc., Optical Soc. of 
America (dir.), Am. Acad. Arts and Sciences, Am. Astron. Soc., 
Am. Inst. Physics (bd. govs. 1930). Author: Atoms in Action, 
1939; M.I.T. Wave Length Tables, 1939; How Things Work, 1941. 
Editor: Jour. Optical Soc. of America since 1940. Home: 

24 Oakley Rd., Belmont, Mass. 


Excerpt from WEBSTER'S BIOGRAPHICAL DICTIONARY i 


HALLIBURTON (hal i bur t'n), Richard. 1900-1939. 
American explorer and writer; on expedition to western 
Tibet (1922). Traced on foot Corte's route in conquest 
of Mexico. Balboa's March across Darien; explored 
Yucatan, Peru, western Brazil (1928); traveled around 
the world in his own airplane (1931-32); traced route 
of first crusade, route of Alexander the Great in cone 
quest of Asia, route of Hannibal from Carthage to Italy. 
Lost at sea in typhoon while sailing in a Chinese junk 
from Hong Kong to San Francisco (March 23-24). Also 
known as mountein climber and swimmer. Among his books 
are The Royal Road to Romance (1925), The Glorious 
Adventure (1927), New Worlds to Conquer (1929), The 
Flying Carpet (1932), The Orient (1937), etc. 


1/ Who's Who in America. A.N. Marquis Co. Vol. 23. 


2/ Webster's Biogrephical Dictionary. G & C Merrian Co. cl943. 
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DRILL EXERCISES 


Exercise Noe 8 (Based on Excerpt from Who's Who) 


Directions: Answer the following questions on the life of Madame 
Chiang Kai-Shek from the excerpt from Who's Who. Remember this is 
an exact copy of the article in Who's Who and is presented in this 
workbook since so few copies of the book are available for our use. 
When was Madame Chiang born? 

Who was her father? 

When did she marry President Chiang Kai-Shek? 


From what college did she receive her degree of L.H.D.? 


Name two other colleges which she attended. 


Name two projects which she aided in helping the people of China. 


Give name of one of her published works. 


What is her address? 


Exercise Noe 9 


Directions: These questions may be answered from the excerpt given 
from Who's Who on the life of John Masefield. : 


What is John Masefield's occupation? 
What is his home address? 


Give name of one of his publications. 


What honor has he held in Imgland since 1930? 


What is his latest publication listed? 
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Exercise No. 10 


Directions: Answer the following questions on the life of Admiral 
Byrd from the excerpt from Who's Who in America. 


When was Admiral Byrd born? 


Where was Admiral Byrd born? 


Who were his parents? 


When did he graduate from the U.S. Naval Academy? 


Whom did he marry? 


When was he promoted to rank of Rear Admiral? 


With whom did Byrd make a flight over North Pole in 1926? 


Name two discoveries made as result of Antarctic Expedition. 


Name two books written by Byrd. 


What is his permanent home address? 


Exercise Noe ll 


Directions: These questions may be answered from the excerpt from 
Who's Who in America on the life of George R. Harrison. 


What is Mr. Harrison's present occupation? 


Where was he born? 


When was he born? 


From what university did he graduate? 


What are the names of his children? 


Where did Mr. Harrison teach? 
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7. What medal was awarded to him in 19397 


8. In what branch of service did he serve during World War I? 


9. Name two of Mr. Harrison's published works. 


10. Where does he live? 


Exercise No. 12 


Directions: Answer the questions in this exercise from the excerpt 
from Webster's Biographical Dictionary on the life of Richard 
Halliburton. 


1. What was Halliburton's occupation? 
2. What unusual adventure did he undertake in Mexico? 
3. What special trip did he make in 1932-1932? 


4. Name two books written by Halliburton. 


5 


a 


When and how did Halliburton die? | 


Exercise No. 13 


Directions: Write a summary of the biography of some person whose 
name you recognize. Try to select someone whose book you have 

read recently. Use any one of the biographical dictionaries listed 
in this chapter with the exception of the Who's Who books. | 
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Summary : 


The basic purpose of encouraging you to become familiar with the 
various biographical dictionaries is in the hope that you may become 
familiar with the lives of people who have helped to make the world a 
better place in which to live, and thus have a deeper understanding of 
the men and women whose love and sacrifice have had a large share in the 
making of America. It is through biography that the ideals of those 
who have gone before are passed on to those who will have a part in 
building the world of tomorrow. This is your responsibility. 

In addition to the reference books giving biographical information 
there are many individual biographies and autobiographies in our library. 


These you will find there on the shelf in section 920 and 921. 
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III. Books of Quotations: 

There are several good books of quotations, but only two will be 
discussed here. These two represent the two types of arrangement of 
materials subject and author. 

"FAMILIAR QUOTATIONS” by Bartlett is a collection of passages, 
phrases, and proverbs traced to their sources in ancient and modern lit- 
erature. Quotations are arranged by author, in chronological order. 

A complete topical index is given at the back of the book. 

"“HOYT'S NEW CYCLOPEDIA OF PRACTICAL QUOTATIONS" is a collection of 
selections drawn from the speech and literature of all nations, ancient 
and mocern, classic and popular, in English and foreign text. The names, 
dates, and nationality of quoted authors are given. Quotations are 
arranged in alphabetical order by subject according to their general 
meaning, with an index to authors. At the end of the book is a list of 
authors quoted and the pages on which poems will be found. 

To find the source of a quotation in either of these two books, you 
must first select the key words or clues to the meaning of the quotation. 
Then look in the index under the word you think is the key word. Scan 
quickly through all the sub-headings to find a phrase of the quotation 
you are trying to locate. If you do not find it under one word, try 
another. Some longer quotations are indexed under five or six words. 

After finding the quotation, look to heavy print heading for name 
of author. The name of selection is given after the selection. If many 
quotations are given from the same poem or essay, the word "Ibid." will 
appear at end of the quotation. This means that the particular quotation 


is from the same selection as the preceding quotation. 
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The book of quotations by Hoyt is arranged by subject, and is the 
one to use when looking for a quotation to use in a theme. You will find 
all the quotations on honesty, loyalty, or nature grouped together. 

Once you have learned the waves of these books, you will have 
occasion to refer to them often. 

These books will be found side by side in the Literature Section, 


and will be classified under number 808. 


DRILL EXERCISES 


Exercise No. 14 


Directions: Identify each of the following quotations by giving 
name of author, selection, and also page number on which information 
is found. Underline the key word wnder which you find the quota- 
tion listed in the index. 

1. "Honesty is the best policy." | 
Author Page Number 
Selection 


2. "Let us have faith that right makes might; and in that faith let us 
dare to do our duty as we understand it." 


Author Page Number 
Selection 
3. "So nigh is grandeur to our dust, (This quotation is 
So near is God to man found on the War 
When duty whispers low, 'Thou must.! Memorial by the 
The youth replies, 'I can. Railroad station.) 
Author Page Number 


Selection 
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"Deeds are better things than words are." 

Author Page Number 
Selection 

"A good book is the best of friends, the same today and forever." 


Author Page Number 


Selection 


Exercise No. 15 (Use "Hoyt's New Cyclopedia of Practical Quotations") 


"I realize that patriotism is not enough. I must have no hatred 
toward any man." 


Author Page Number 
Selection 


“Life is not so short, but that there is always time enough for 
courtesy." 


Author Page Number 
Selection 
"They also serve who only stand and wait." 
Author Page Number 
Selection 
"By the rude bridge that arched the flood, 
Their flag to April's breeze unfurled, 
Here one the embattled farmers stood, 
And fired the shot heard round the world." 
Author Page Number 


Selection 


"Light is the task when many share the toil" 
Author Page Number 


Selection 
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Exercise No. 16 (Use Bartlett's "Familiar Quotations") 
1. "Who speaks the truth, stabs falsehood to the heart." 
) Author Page Number 
Selection 
2. "He's true to God, who's true to man." 
Author Page Number 
Selection 
3. "By the rude bridge that arched the flood, 
Their flag to April's breeze unfurled, 
Here one the embattled farmers stood, 
! And fired the shot heard round the world." 
] Author Page Number 
Selection 
4. "He that planteth a tree is the servant of God. 
He provideth a kindness for many generations, 


| And faces that he hath not seen shall bless him." 


Author Page Number 


Selection 


5. "A wrong-doer is often a man that has left something undone, not 
always he that has done something." 


Author Page Number 


Selection 


Exercise No. 17 


Directions: Select one quotation you like on any one of the 
following subjects: Home, courage, friendship, loyalty, honesty, 
) books, libraries, trees, flowers. Copy quotation below, giving 
¥ author, name of selection, and page number. 
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SPECIAL REFERENCE BOOKS 


1. The World Almanac 7. American Authors, 1600-1900 

2. Statesman's Yearbook 8. Junior Book of Authors 

3. Who's Who 9. American Biographies 

4. Who's Who in America 10. Composers of Today 

5. Webster's Biographical ll. Bartlett's Familiar Quotations 
Dictionary 


12. Hoyt's New Cyclopedia of 
6. Living Authors Practical Quotations 


Exercise Noe 18 
Directions: The following questions may be answered by informa- 
tion found in books listed above. Some questions may be answered 
in two or three different books. Choose the one in which you would 
look first, and write the number of that book in the blank space 
at the right. 


1. What rank does Richard E. Byrd now hold? Be 
2e Find a list of the possessions of the British Empire 26 
in North and South America. 
5. Where is Yosemite National Park, and for what is it 3. 
particularly famous? 
|  4&. Name three famous modern composers. 4. 
| 
5. Who said, "The reward of a thing well done, is to 5. | 


have done it." 


6. When did Ludwig Beethoven live? 6. 
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7. Where does Mary O'Hara live? Her latest book, "Green Te 
Grass of Wyoming" is very popular. 
8. What is the population of the United States? Be 
9. Find a biography of Louisa May Alcott who served as 9. 
a@ nurse during the Civil War. 
10. Find a biography of President Truman. 10. 

_ 11. Madame Chiang Kai-Shek attended what women's college ll. 

r in America? | Cae 
12. In what country was Robert Louis Stevenson buried? 12. 
132 Serge Kousevitsky conducts what famous Symphony 13. 

Orchestra? 
, 14. Harriet Beecher Stowe lived during what great crisis 14. 
in our country? 
15. Find a biography of the King of England. 15. 
| Exercise Noe 19 
Directions: Each of you will receive a card on which you will . 
find a question. Copy the question on white paper. Look up 

; the question using any sources in the library. Write a brief 

; enswer on the same sheet with the question. List the names of 

/ references used. ; 


Exercise No. 20 


Directions: Topics for your term paper in Social Studies have been, 
or will be, assigned to you. You will have three periods in the 
library in which to do the reference work. You should use at least 
five different reference books. Be sure to keep a bibliography of 
all materials used. You should be able to work independently. If 
in difficulty, consult the librarian. 
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VOCABULARY 


Be sure to know the spelling and meaning of the following terms: 


yearbook reference 

quotation statistical 

almanac Who's Who 

biography biographical dictionary 
autobiography dictionary of biography 
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" 'If,' exclaimed one young learner, ‘the President 


of the United States wants to write a message on any 
subject, does he sit and scratch his head? He does 
not. He gets his secretaries to look it up for him 
in the very best reference books that they can find. 
And when I'm a man, if I have a son, I am going to 


send him to a school where they will teach him just 


which book to go to, and what stuff to pick out, and 
how to use it after he gets it. " t 


Angelo Patri 


* eK K KK KF KK KF OK K K 


te McDonnell, Mary. "Finding It in Books." Wilson Library Bulletin. 
Reprinted from a story in Angelo Patri's column in the Post. 
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LIBRARY TEST FOR JUNIOR HIGH SCHOOL 


GRADE VII 


BASIC LIBRARY SKILLS 


Pupil's Name 
School 
Date Home Room 
Test Results Possible Pupil's Percentile 
Score Score Rank 
Part I 10 
Part II 5 
Part III 10 
Part IV 25 
Total Score 50 


DIRECTIONS TO STUDENTS: 


This is a test to see how much you have learned about the library 
and the books in the library. There are four parts to the test. As 
soon as you have finished one section, go right on to the next part, 


until you finish the whole test. 


Be sure to read carefully the directions and notice the examples 
At the signal to begin, open booklet, 
turn to Part I, read directions and then answer questions. 


at the beginning of each part. 


Work as rapidly as you can without making mistakes. You have the 


whole period in which to work. 


Already! 


Begin! 


86 


— ~~ 


f * = 
slisacoreF a't eidiasol Veet veo | 
¢ 

(adenine tee 


LET OC a eS 


Yiaerdii edt wvods berssel » 
8h. eteot orld o¢ 
isd sxon edt ot 


BASIC LIBRARY SKILLS 


Part I. THE BOOK 


Directions: Choose from the words listed in Column #2, that 
word or phrase that agrees most nearly with description in 
Column #1. Write the number of that word in the blank space 


at the right. 


Example: 0. The writer of a book. 


Column #1 


1. Expression of gratitude or tribute 
made by the author. 


2. Statement giving author's purpose in 
writing the book. 


5. Person responsible for the pictures 
and illustrations in the book. 


4. List of books on a certain subject 
suggested for further reading. 


5. Alphabetical list of all topics in 
the book, and page references. 


® 
° 


Geographical dictionary, or list of 
places arranged alphabetically. 


7. Picture found at front of book face 
ing the title page. 


8. Right granted by the government to 
the author or artist to publish his 
work for a specified length of time. 


9. List of subjects and chapters found 
in the book, arranged in chronological 
order. 


10. First printed page of a book, giving 
title, author, publisher, etc. 


13 


Colum #2 


l. 


Frontispiece 
Bibliography 
Index 


Table of Con- 
tents 


Gazetteer 
Illustrator 
Copyright 
Dedication 
Preface 
Appendix 
Glossary 
Title Page 


Author 


When you have finished this page, go right 


on to Part II on next page. 


Answer 
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Part IIe USE OF THE INDEX 


Directions: The following sample index was taken from the Index 
Volume of the Book of Knowledge. Below the same index you will 
find questions which may be answered by referring to the index. 
Write the correct number in the blank space at the right. 


LINCOLN, ABRAHAM, president of the U.S. : 

* life, 3-1045-50 
administration, 7=-2430; 11-3942 
assassination by Booth, 7=2442 
birthday a holiday, 6-2088 
Gettysburg address, 35-1038 
See also - United States, Civil War 

Poems about = 
Lincoln, the Man of the People, by Edwin Markham, 5-1645 
O Captain! My Captain! by Walt Whitman, 10-3736 

Pictures = 
portrait, 3-1039 
birthplace, 18-6838 | 
home in Springfield, 11-3941 | 
Lincoln Memorial, 11-3946 | 
New Salem, Illinois, scenes in, 3-1048 | 
reading Emancipation Proclamation, 7=2426 
statue by French, 3-1038 | 
statue by Saint Gaudens, 14-4932. 


Answer | 
In what volume can a biography of Lincoln's life 
be found? 
How many pages of information are given on his | 
life? aa: | 
Where can you find a copy of the Gettysburg 
address? *- 
Where can you find a picture of the Lincoln | 


Memorial? i. ae | 


Where can you find a copy of the poem about 
Lincoln written by Walt Whitman? 


When you have finished, go right on to 
Part III on next page. 


—=—— — —— = — = = = 


A  — 


68 


xobnl ent most noxed ase xeboi elquies 3a 

Liiw voy-xebat emee yt peal -egbotwe 

exobat ont ot 4 oy an 
-iiteix odd te. SO BO 


A 
i 

«8:0 entt to debts MIOOBIS | 
nam exh © ) 
SMELL {088-7 “noddeatezatnba ae 
Saps-7 008 ye dor ; 
$608-8 .yabilon's ¥ > Je 

680L=8. .2eetbhs : 


+a" Livid ~<2edase are ~ 


Bbol-3 mbita nivbd yd ,ofgoot ae 
OSVE-OL ,namdiaw tLe eH teheee) t 


Ze 


3. 


6. 


Part III. USE OF REFERENCES 


Directions: After each question there are listed four references. 
Decide which reference would be best for answering the question 
end then mark the correct number in the blank space at the right. 


Example: O. Capitals of the countries of 3 
the world. 


1. Statesman's Yearbook 3. World Almanac 
2. Dictionary 4. Encyclopedia 


Who is chief justice of the Supreme Court of the U.S? l. 
(1) Constitution of the U. S. 
(2) The World Almanac 
(3) The Encyclopedia 
(4) A Geography book 


Where can you find the population of Belmont? 2 
(1) A Geography book 
(2) Encyclopedia 
(3) World Almanac 
(4) Atlas 


Where can you find a short biography of H. B. Lent, 3. 
author of "P T Boat," published in 1946? 

(1) Who's Who 

(2) Who's Who in America 

(3) MacMillan Encyclopedia of Music 

(4) Living Authors 


Where can you find a biography of Dwight Eisenhower? 4. 
(1) Statesman's Yearbook 
(2) Who's Who in America 
(3) Who's Who 
(4) Composers of Today 


Who is the author of the famous phrase, "Give me 56 
liberty, or give me death."? 

(1) Bartlett's Familiar Quotations 

(2) Who's Who 

(3) Stetesmen's Yearbook 

(4) Unabridged Dictionary 


Where cen you find a list of all the members of 6. 


the Royal Family of England? 


(1) Encyclopedia (3) Statesman's Yearbook 
(2) Dictionary (4) Lincoln Library 
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7e What is the derivation of the word “library"? 
(1) Encyclopedia 
(2) Bartlett's Familiar Quotations 
(3) American Authors, 1600-1900 
(4) Unabridged Dictionary 


8. What and where is the "Rushmore Memorial?" 
(1) Encyclopedia 
(2) Dictionary 
(3) World Almanac 
(4) Statesman's Yearbook 


9. What songs has Irving Berlin, famous song=-hit 
writer of today, written? 
(1) Living Authors 
(2) Modern Composers 
(3) Encyclopedia 
(4) Who's Who in America 


10. What is the difference between an oratorio, and 
an opera? 
(1) World Almanac 
(2) American Songs 
(3) Composers of Today 
(4) MacMillan Encyclopedia of Music 


Part IV. CARD CATALOG, ARRANGEMENT OF BOOKS, ENCYCLOPEDIA 


Te 


8. 


9e 


10. 


Directions: Some of the following statements are true, and 
some are false. Circle the letter T if statement is true, 


and the letter F, if statement is false. 


Example: The cerd catalog is the index to the library. 


1. On the catalog card, the last name of the author is 
written first. 


2. If the library has several books by Will James, the 
author cards would be filed under the name of Will. 


3. In order to find a book by a particular title, it is 
necessary to know the author. 


4. It is important to notice the copyright date on card 
in catalog. 
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9. 


10. 
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12. 


13. 


14. 


16. 


17. 


18 


19. 


20. 


21. 


22. 


The Dewey Decimal Classification System is a new method 
of teaching decimals in Arithmetic. 


There are 25 main divisions in the Dewey System. 


In the Dewey Classification System, a certain number 
stands for each subject. 


All non-fiction books are arranged on the shelves in 
order from left to right by their class number. 


Fiction books are arranged on the shelves in separate 
section by the first word of the title. 


Cards in the Card Catalog are filed by number 


The Dewey Decimal System divides books in the library 
according to subject, and assigns a number to each type. 


Books on General Science would be numbered 500, and would 
be found in one section of the library. 


The subject number of non-fiction books can be found 
on the catalog card. 


The autobiography of Helen Keller would be found in the 
drawer of card catalog having “outside guide" marked, 
Hat-Kem. 


"Inside Guides" are found in the card catalog drawers 
and help guide the user quickly to the desired informa- 
tion. 


The Compton's Pictured Encyclopedia has a Fact-Index in 
back of each volume. 


An encyclopedia is a reference book with topics arranged 
in alphabetical order. 


For information in the encyclopedia on Lake Erie, look 
in the volume marked L. 


To find information on the life of Benjamin Franklin, 
look in the volume marked B. 


Information on King George would be found in Volume K. 


The information in different encyclopedias is exactly 
the same. 


A cross reference in the sy SE refers you to the 
card catalog. ey oy 


8. 
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10. 


ll. 
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13. 


14. 


15. 


16. 


17. 


18. 


19. 


20. 


21. 


22. 
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23. A supplement to an encyclopedia is a booklet issued each T F 23. 
year containing information about important events of 
the year. 


24. The dictionary card catalog has author, title, and subject T F 24. 
cards arranged alphabetically by the top line. 


25. The number found in the left hand corner of the catalog T F 25. 


card indicates the place on the library shelves where the 
books belong. 
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